
Edit PageSection 4 - Operational Services

Policy 4:10

Fiscal and Business Management

The Superintendent is responsible for the School District’s �scal and business management. This responsibility includes
annually preparing and presenting the District’s statement of a�airs to the School Board and publishing it before
December 1 as required by State law.

The Superintendent shall ensure the e�cient and cost-e�ective operation of the District’s business management using
computers, computer software, data management, communication systems, and electronic networks, including electronic
mail, the Internet, and security systems. Each person using the District’s electronic network shall complete an
Authorization for Access to the District’s Electronic Network.

Budget Planning

The District’s �scal year is from July 1 until June 30. The Superintendent shall present to the Board, no later than the �rst
regular meeting in August, a tentative budget with appropriate explanation. This budget shall represent the culmination of
an ongoing process of planning for the �scal support needed for the District’s educational program. The District’s budget
shall be entered upon the Illinois State Board of Education’s School District Budget Form. To the extent possible, the
tentative budget shall be balanced as de�ned by the State Board of Education guidelines. The Superintendent shall
complete a tentative de�cit reduction plan if one is required by the State Board of Education guidelines.

Preliminary Adoption Procedures

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for:

1. A public hearing on the proposed budget, and
2. The proposed budget to be available to the public for inspection.

The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and time of the
proposed budget’s availability for public inspection and the public hearing. The proposed budget shall be available for
public inspection at least 30 days before the time of the budget hearing.

At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to comment, question, or
advise the Board.

Final Adoption Procedures

The Board adopts a budget before the end of the �rst quarter of each �scal year, September 30, or by such alternative
procedure as State law may de�ne. To the extent possible, the budget shall be balanced as de�ned by the State Board of
Education; if not balanced, the Board will adopt a de�cit reduction plan to balance the District’s budget within three years
according to State Board of Education requirements.

The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the meeting’s o�cial
minutes. Board members’ names voting yea and nay shall be recorded in the minutes.

The Superintendent or designee shall perform each of the following:

1. Post the District’s �nal annual budget, itemized by receipts and expenditures, on the District’s Internet website;
notify parents/guardians that it is posted and provide the website’s address.

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



2. File a certi�ed copy of the budget resolution and an estimate of revenues by source anticipated to be received in the
following �scal year, certi�ed by the District’s Chief Fiscal O�cer, with the County Clerk within 30 days of the
budget’s adoption.

3. Make all preparations necessary for the Board to timely �le its Certi�cate of Tax Levy, including preparations to
comply with the Truth in Taxation Act; �le the Certi�cate of Tax Levy with the County Clerk on or before the last
Tuesday in December. The Certi�cate lists the amount of property tax money to be provided for the various funds in
the budget.

4. Submit the annual budget, a de�cit reduction plan if one is required by State Board of Education guidelines, and
other �nancial information to the State Board of Education according to its requirements.

Any amendments to the budget or Certi�cate of Tax Levy shall be made as provided in the School Code and Truth in
Taxation Act.

Budget Amendments

The Board may amend the budget by the same procedure as provided for in the original adoption.

Implementation

The Superintendent or designee shall implement the District’s budget and provide the Board with a monthly �nancial
report that includes all de�cit fund balances. The amount budgeted as the expenditure in each fund is the maximum
amount that may be expended for that category, except when a transfer of funds is authorized by the Board.

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers from the working cash
fund or abatements of it, if one exists.

LEGAL REF.:         35 ILCS 200/18-55 et seq.

105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-5, 5/20-8, and 5/20-10.

23 Ill.Admin.Code Part 100.

CROSS REF.:         4:40 (Incurring Debt), 6:235 (Access to Electronic Networks)

ADMIN. PROC.:    6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic Networks), 6:235-AP1, E2 (Sta�
Authorization for Access to the District’s Electronic Network Access)

Adopted:                May 18, 2020
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October 2017 4:10 

Operational Services 

Fiscal and Business Management1 

The Superintendent is responsible for the School District’s fiscal and business management.2 This 

responsibility includes annually preparing and presenting the District’s statement of affairs to the 

School Board and publishing it before December 1 as required by State law.3 

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 

management using computers, computer software, data management, communication systems, and 

electronic networks, including electronic mail, the Internet, and security systems. Each person using 

the District’s electronic network shall complete an Authorization for Access to the District’s 

Electronic Network.4 

Budget Planning 

The District’s fiscal year is from July 1 until June 30.5 The Superintendent shall present to the Board, 

no later than the first regular meeting in August, a tentative budget with appropriate explanation.6 

This budget shall represent the culmination of an ongoing process of planning for the fiscal support 

needed for the District’s educational program. The District’s budget shall be entered upon the Illinois 

State Board of Education’s School District Budget Form.7 To the extent possible, the tentative budget 

shall be balanced as defined by the State Board of Education guidelines. The Superintendent shall 

complete a tentative deficit reduction plan if one is required by the State Board of Education 

guidelines.8 

Preliminary Adoption Procedures 

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 

1. A public hearing on the proposed budget,9 and

2. The proposed budget to be available to the public for inspection.10

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State or federal law controls this policy’s content. Article 17 of the School Code controls budgeting, tax levys, and 

tax warrants. 

2 Boards are authorized to hire a chief school business official. 105 ILCS 5/10-22.23a. Districts having a chief school 

business official may want to replace “Superintendent” with “Chief School Business Official” throughout this policy. 

3 105 ILCS 5/10-17. 

4 See exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic Networks, and 6:235-AP1, 

E2, Authorization for Access to the District’s Electronic Networks. Use of electronic networks in the curriculum is covered 

in policy 6:235, Access to Electronic Networks. 

5 The board sets the fiscal year (105 ILCS 5/17-1) and this sentence should reflect that local decision.  

6 The board must designate a person(s) to prepare a tentative budget. 105 ILCS 5/17-1. The purpose of this policy’s 

directive for the superintendent to present a tentative budget “no later than the first regular meeting in August” is to ensure 

that the budget can be adopted by September 30 (see f/n 14). A board may amend this directive to give the superintendent 

additional flexibility by requiring him or her to present a tentative budget “during a regular Board meeting in August.” 

7 Required by 105 ILCS 5/17-1. The budget instructions from ISBE detail when a deficit reduction plan must be 

completed. 

8 State law requires the budget to be balanced and, if not, a three-year deficit reduction plan must be developed. 105 

ILCS 5/17-1. 

9 At least one public hearing must be held before final action on the budget. 105 ILCS 5/17-1. 

10 The tentative budget must be conveniently available for public inspection for at least 30 days before final action on 

the budget. 105 ILCS 5/17-1. 
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The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and 

time of the proposed budget’s availability for public inspection and the public hearing.11 The 

proposed budget shall be available for public inspection at least 30 days before the time of the budget 

hearing. 

At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to 

comment, question, or advise the Board.12 

Final Adoption Procedures 

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by 

such alternative procedure as State law may define.13 To the extent possible, the budget shall be 

balanced as defined by the State Board of Education; if not balanced, the Board will adopt a deficit 

reduction plan to balance the District’s budget within three years according to State Board of 

Education requirements.14 

The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the 

meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the 

minutes.15 

The Superintendent or designee shall perform each of the following: 

1. Post the District’s final annual budget, itemized by receipts and expenditures, on the 

District’s Internet website; notify parents/guardians that it is posted and provide the website’s 

address.16 

2. File a certified copy of the budget resolution and an estimate of revenues by source 

anticipated to be received in the following fiscal year, certified by the District’s Chief Fiscal 

Officer, with the County Clerk within 30 days of the budget’s adoption.17 

3. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, 

including preparations to comply with the Truth in Taxation Act; file the Certificate of Tax 

Levy with the County Clerk on or before the last Tuesday in December. The Certificate lists 

the amount of property tax money to be provided for the various funds in the budget. 

4. Submit the annual budget, a deficit reduction plan if one is required by State Board of 

Education guidelines, and other financial information to the State Board of Education 

according to its requirements.18 

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School 

Code and Truth in Taxation Act.19 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

11 105 ILCS 5/17-1 makes the board secretary responsible for this public notice at least 30 days before the hearing. If 

there is no newspaper published in the district, notice must be given by posting notices in five public places. 105 ILCS 

5/17-1. 

12 State law does not address what transpires during the budget hearing. 

13 Required by 105 ILCS 5/17-1 and 5/17-3.2. 

14 Required by 105 ILCS 5/17-1. See f/n 8. 

15 Required by 105 ILCS 5/10-7. 

16 Required by 105 ILCS 5/17-1.2, only if the district has a website. Do not add this sentence unless the district has a 

website. 

17 Required by 35 ILCS 200/18-50, which refers to “appropriation and budget ordinances or resolutions.” School 

districts adopt budgets by board resolution. The budget serves as the district’s appropriation. 

18 Required by 105 ILCS 5/17-1. 

19 105 ILCS 5/17-11 and 35 ILCS 200/18-55. 
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Budget Amendments 

The Board may amend the budget by the same procedure as provided for in the original adoption.20 

Implementation 

The Superintendent or designee shall implement the District’s budget and provide the Board with a 

monthly financial report that includes all deficit fund balances. The amount budgeted as the 

expenditure in each fund is the maximum amount that may be expended for that category, except 

when a transfer of funds is authorized by the Board. 

The Board shall act on all interfund loans21, interfund transfers22, transfers within funds23, and 

transfers from the working cash fund or abatements of it, if one exists.24 

LEGAL REF.: 35 ILCS 200/18-55 et seq. 

105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-
5, 5/20-8, and 5/20-10. 

23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:40 (Incurring Debt), 6:235 (Access to Electronic Networks) 

ADMIN. PROC.: 6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic 

Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s 

Electronic Network Access) 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 105 ILCS 5/17-1; 23 Ill.Admin.Code Part 100. 

21 105 ILCS 5/10-22.33, 5/20-4, 5/20-5, 5/20-8, and 5/20-10 and 23 Ill.Admin.Code §100.50. If the district loans 

money from the working cash fund to another fund, Section 5/20-10 requires the district to maintain a credit to the working 

cash fund (meaning that borrowing fund must repay the working cash fund). 

22 105 ILCS 5/17-2A contains the requirements for a permanent transfer. P.A.s 99-713 and 100-465 extended the time 

period during which a district may transfer money from specified funds for any purpose to July 1, 2020. 

23 Transfers between the various items in any fund may not exceed in the aggregate ten percent of the total of such 

fund as set forth in the budget. If the aggregate exceeds ten percent, the board must amend the budget. 105 ILCS 5/17-1. 

24 The purpose of the working cash fund is to enable the school district “to have in its treasury at all times sufficient 

money to meet demands for expenses.” 105 ILCS 5/20-1. School officials, including board members, are liable “for any sum 

that may be unlawfully diverted from the working cash fund … .” 105 ILCS 5/20-6.  

105 ILCS 5/20-10 codified a long-held practice and understanding of Ill. school districts. A district may abate (reduce 

the funds) money from the working cash fund at any time and transfer it to any district fund or funds most in need of the 

money, provided that the district maintains an amount to the credit of the working cash fund. This was a legislative overturn 

of a case concluding that any permanent transfer, including abatements, of the working cash fund should be transferred only 

to the education fund. See G.I.S. Venture v. Novak, 388 Ill.App.3d 184 (2nd Dist. 2009); G.I.S. Venture v. Novak, 385 

Ill.Dec. 430 (2nd Dist. 2014). Abolishments (deplete all funds) of the working cash fund must still be transferred to the 

education fund only. 



October 2017 4:10 

Operational Services 

Fiscal and Business Management 

The Superintendent is responsible for the School District’s fiscal and business management. This 

responsibility includes annually preparing and presenting the District’s statement of affairs to the 

School Board and publishing it before December 1 as required by State law. 

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 

management using computers, computer software, data management, communication systems, and 

electronic networks, including electronic mail, the Internet, and security systems. Each person using 

the District’s electronic network shall complete an Authorization for Access to the District’s 

Electronic Network. 

Budget Planning 

The District’s fiscal year is from July 1 until June 30. The Superintendent shall present to the Board, 

no later than the first regular meeting in August, a tentative budget with appropriate explanation. This 

budget shall represent the culmination of an ongoing process of planning for the fiscal support needed 

for the District’s educational program. The District’s budget shall be entered upon the Illinois State 

Board of Education’s School District Budget Form. To the extent possible, the tentative budget shall 

be balanced as defined by the State Board of Education guidelines. The Superintendent shall complete 

a tentative deficit reduction plan if one is required by the State Board of Education guidelines. 

Preliminary Adoption Procedures 

After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 

1. A public hearing on the proposed budget, and

2. The proposed budget to be available to the public for inspection.

The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and 

time of the proposed budget’s availability for public inspection and the public hearing. The proposed 

budget shall be available for public inspection at least 30 days before the time of the budget hearing. 

At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to 

comment, question, or advise the Board. 

Final Adoption Procedures 

The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by 

such alternative procedure as State law may define. To the extent possible, the budget shall be 

balanced as defined by the State Board of Education; if not balanced, the Board will adopt a deficit 

reduction plan to balance the District’s budget within three years according to State Board of 

Education requirements. 

The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the 

meeting’s official minutes. Board members’ names voting yea and nay shall be recorded in the 

minutes. 

The Superintendent or designee shall perform each of the following: 

1. Post the District’s final annual budget, itemized by receipts and expenditures, on the
District’s Internet website; notify parents/guardians that it is posted and provide the website’s

address.
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2. File a certified copy of the budget resolution and an estimate of revenues by source 

anticipated to be received in the following fiscal year, certified by the District’s Chief Fiscal 

Officer, with the County Clerk within 30 days of the budget’s adoption. 

3. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, 

including preparations to comply with the Truth in Taxation Act; file the Certificate of Tax 

Levy with the County Clerk on or before the last Tuesday in December. The Certificate lists 

the amount of property tax money to be provided for the various funds in the budget. 

4. Submit the annual budget, a deficit reduction plan if one is required by State Board of 

Education guidelines, and other financial information to the State Board of Education 

according to its requirements. 

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School 

Code and Truth in Taxation Act. 

Budget Amendments 

The Board may amend the budget by the same procedure as provided for in the original adoption. 

Implementation 

The Superintendent or designee shall implement the District’s budget and provide the Board with a 

monthly financial report that includes all deficit fund balances. The amount budgeted as the 

expenditure in each fund is the maximum amount that may be expended for that category, except 

when a transfer of funds is authorized by the Board. 

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers 

from the working cash fund or abatements of it, if one exists. 

LEGAL REF.: 35 ILCS 200/18-55 et seq. 

105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-

5, 5/20-8, and 5/20-10. 

23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:40 (Incurring Debt), 6:235 (Access to Electronic Networks) 

ADMIN. PROC.: 6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic 

Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s 

Electronic Network Access) 

Adopted:  July 27, 2020 
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Policy 4:15

Identity Protection

The collection, storage, use, and disclosure of social security numbers by the School District shall be consistent with State
and federal laws. The goals for managing the District’s collection, storage, use, and disclosure of social security numbers
are to:

1. Limit all activities involving social security numbers to those circumstances that are authorized by State or federal
law.

2. Protect each social security number collected or maintained by the District from unauthorized disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection Act, 5 ILCS 179/.
Compliance measures shall include each of the following:

1. All employees having access to social security numbers in the course of performing their duties shall be trained to
protect the con�dentiality of social security numbers. Training should include instructions on the proper handling of
information containing social security numbers from the time of collection through the destruction of the
information.

2. Only employees who are required to use or handle information or documents that contain social security numbers
shall have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that makes the social security
number easily redacted if the record is required to be released as part of a public records request.

4. When collecting a social security number or upon request by an individual, a statement of the purpose(s) for which
the District is collecting and using the social security number shall be provided. The stated reason for collection of
the social security number must be relevant to the documented purpose.

5. All employees must be advised of this policy’s existence, and a copy of the policy must be made available to each
employee. The policy must also be made available to any member of the public, upon request.

6. If this policy is amended, employees will be advised of the existence of the amended policy and a copy of the
amended policy will be made available to each employee.

No District employee shall collect, store, use, or disclose an individual’s social security number unless speci�cally
authorized by the Superintendent. This policy shall not be interpreted as a guarantee of the con�dentiality of social
security numbers and/or other personal information. The District will use best e�orts to comply with this policy, but this
policy should not be construed to convey any rights to protection of information not otherwise a�orded by law.

LEGAL REF.:         5 ILCS 179/, Identity Protection Act.

50 ILCS 205/3, Local Records Act.

105 ILCS 10/, Illinois School Student Records Act.

CROSS REF:          2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340 (Student Records)

Adopted: May 18, 2020
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October/November 2018 4:15 

Operational Services 

Identity Protection 1 

The collection, storage, use, and disclosure of social security numbers by the School District shall be 

consistent with State and federal laws. The goals for managing the District’s collection, storage, use, 

and disclosure of social security numbers are to: 2 

1. Limit all activities involving social security numbers to those circumstances that are

authorized by State or federal law.

2. Protect each social security number collected or maintained by the District from unauthorized

disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection 

Act, 5 ILCS 179/. Compliance measures shall include each of the following:3 4 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 Consult the board attorney before adoption of this policy. Districts may choose to provide or implement more 

protections than the statutory requirements outlined in this sample policy. While the laws that apply to this policy govern 

current management of sensitive information, best practices may outpace the law’s ability to keep up. See also f/n19 to 

sample policy 2:250, Access to District Public Records, detailing the preservation requirements of the Local Records Act 

(50 ILCS 205/3), the Family Educational Rights and Privacy Act (20 U.S.C. §1232g), and the Ill. School Student Records 

Act (105 ILCS 10/), and litigation holds or document preservation requirements pursuant to Federal Rules of Civil 

Procedure (Rules 16 and 26). 

The Identity Protection Act (IPA) (5 ILCS 179/) requires that this subject matter be covered in policy and controls its 

content. 5 ILCS 179/35. The Act places greater limits on the use of social security numbers (SSNs) than federal law. The 

IPA defines identity-protection policy as “any policy created to protect social security numbers from unauthorized 

disclosure.” Social security number is not capitalized in the IPA. 5 ILCS 179/5. Much of a district’s collection, storage, use, 

and disclosure of SSNs applies to employee records only. But limited exceptions may exist where a school district may need 

to ask students or their parents/guardians to provide SSNs, and any collection and retention of students’ SSNs must also be 

in accordance with this policy. 

Another State law, the Personal Information Protection Act (PIPA) (815 ILCS 530/, amended by P.A. 99-503) requires 

data collectors of personal information to provide certain notice to Illinois residents when the collector’s system data is 

breached. 815 ILCS 530/10. Under PIPA, data collector is broadly defined to include government agencies and any entities 

that deal with nonpublic personal information. Personal information is defined as: (1) an individual’s first name or first 

initial combined with a SSN, driver’s license number or State identification card number, financial account information 

(including without limitation, credit or debit card numbers), medical or health insurance information or biometic data; or (2) 

a username or email address in combination with a password or security question and answer that would permit access to an 

online account. Id. at 530/5. Depending on whether the data collector owns or merely maintains or stores the information, 

additional notification requirements will also apply. Finally, PIPA requires units of local governments to dispose of personal 

information so that it may not be read or reconstructed. Id. at 530/40. Many lawyers disagree whether Section 530/40 applies 

to school districts because PIPA does not specifically identify school districts as units of local governments (Ill. Constitution 

Article VII, Sec. 1). Consult the board attorney for advice on the applicability of PIPA’s various mandates to your 

district. See f/n 4, below for more information about options to include PIPA requirements in this sample policy.   

2 The list of goals is optional; it may be deleted, augmented, or otherwise amended. 

3 The IPA requires items #1-4 to be covered in a policy. 5 ILCS 179/35(a). 

4 For boards that want to include PIPA mandates in this Policy, insert the following option after the IPA items #1-4, or 

if the board includes items #5 and #6 (discussed in f/n 6, below), after items #1-6, and add “815 ILCS 530/, Personal 

Information Protection Act” to the Legal References: 

The Superintendent is also responsible for ensuring the District complies with the Personal Information Protection 

Act, 815 ILCS 530/. Compliance measures shall include each of the following:  

1. Written or electronic notification to an individual and, if applicable, the owner of the information, as required

by 815 ILCS 530/10 whenever his or her personal information was acquired by an unauthorized person; 

personal information means either:
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1. All employees having access to social security numbers in the course of performing their 

duties shall be trained to protect the confidentiality of social security numbers. Training 

should include instructions on the proper handling of information containing social security 

numbers from the time of collection through the destruction of the information. 

2. Only employees who are required to use or handle information or documents that contain 

social security numbers shall have access to such information or documents. 

3. Social security numbers requested from an individual shall be provided in a manner that 

makes the social security number easily redacted if the record is required to be released as 

part of a public records request. 

4. When collecting a social security number or upon request by an individual, a statement of the 

purpose(s) for which the District is collecting and using the social security number shall be 

provided. The stated reason for collection of the social security number must be relevant to 

the documented purpose.5 

5. All employees must be advised of this policy’s existence, and a copy of the policy must be 

made available to each employee. The policy must also be made available to any member of 

the public, upon request.6 

6. If this policy is amended, employees will be advised of the existence of the amended policy 

and a copy of the amended policy will be made available to each employee.7 

No District employee shall collect, store, use, or disclose an individual’s social security number 

unless specifically authorized by the Superintendent.8 This policy shall not be interpreted as a 

guarantee of the confidentiality of social security numbers and/or other personal information. The 

District will use best efforts to comply with this policy, but this policy should not be construed to 

convey any rights to protection of information not otherwise afforded by law. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

a. An individual’s first name or first initial and last name in combination with any one or more of his or her 

(i) social security number, (ii) driver’s license number or State identification card number, (iii) financial 

account information (with any required security codes or passwords), (iv) medical information, (v) 

health insurance information, and/or (vi) unique biometric data or other unique physical or digital 

representation of biometric data, when either the name or the data elements are not encrypted or 

redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise read the name 

or data elements have been acquired through the breach of security; or  

b. An individual’s username or email address, in combination with a password or security question and 

answer that would permit access to an online account, when either the username or email address or 

password or security question and answer are not encrypted or redacted or are encrypted or redacted but 

the keys to unencrypt or unredact or otherwise read the data elements have been obtained through the 

breach of security. 

2. Cooperation with the owner of the information in matters relating to the breach, if applicable, as required by 

815 ILCS 530/10. 

3. Disposal of materials containing personal information in a manner that renders the personal information 

unreadable, unusable, and undecipherable; personal information has the meaning stated in #1, above. 

5 See 4:15-E2,  Statement of Purpose for Collection of Social Security Numbers. 

6 Items #5 and #6 are not required to be in policy but districts are required to perform the described action(s). 5 ILCS 

179/35(b). These compliance measures are covered in 4:15-AP, Protecting the Privacy of Social Security Numbers. 

7 Optional. See f/n 6 above. 

8 This sentence is optional. Its intent is to inform employees of the need to have proper authority before collecting, 

storing, using, or disclosing SSNs. A board may attach a sanction to the paragraph by adding the following option: 

An employee who has substantially breached the confidentiality of social security numbers may be subject to 

disciplinary action or sanctions up to and including dismissal in accordance with District policy and procedures. 
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LEGAL REF.: 5 ILCS 179/, Identity Protection Act. 

50 ILCS 205/3, Local Records Act. 

105 ILCS 10/, Illinois School Student Records Act. 

CROSS REF: 2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340 

(Student Records) 



October/November 2018 4:15 

Operational Services 

Identity Protection 

The collection, storage, use, and disclosure of social security numbers by the School District shall be 

consistent with State and federal laws. The goals for managing the District’s collection, storage, use, 

and disclosure of social security numbers are to:  

1. Limit all activities involving social security numbers to those circumstances that are

authorized by State or federal law.

2. Protect each social security number collected or maintained by the District from unauthorized

disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection 

Act, 5 ILCS 179/. Compliance measures shall include each of the following: 

1. All employees having access to social security numbers in the course of performing their

duties shall be trained to protect the confidentiality of social security numbers. Training

should include instructions on the proper handling of information containing social security

numbers from the time of collection through the destruction of the information.

2. Only employees who are required to use or handle information or documents that contain

social security numbers shall have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that

makes the social security number easily redacted if the record is required to be released as

part of a public records request.

4. When collecting a social security number or upon request by an individual, a statement of the

purpose(s) for which the District is collecting and using the social security number shall be

provided. The stated reason for collection of the social security number must be relevant to

the documented purpose.

5. All employees must be advised of this policy’s existence, and a copy of the policy must be

made available to each employee. The policy must also be made available to any member of

the public, upon request.

6. If this policy is amended, employees will be advised of the existence of the amended policy

and a copy of the amended policy will be made available to each employee.

No District employee shall collect, store, use, or disclose an individual’s social security number 

unless specifically authorized by the Superintendent. This policy shall not be interpreted as a 

guarantee of the confidentiality of social security numbers and/or other personal information. The 

District will use best efforts to comply with this policy, but this policy should not be construed to 

convey any rights to protection of information not otherwise afforded by law. 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

LEGAL REF.: 5 ILCS 179/, Identity Protection Act. 

50 ILCS 205/3, Local Records Act. 

105 ILCS 10/, Illinois School Student Records Act. 

CROSS REF: 2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340 

(Student Records) 

Adopted: July 27, 2020 
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Policy 4:40

Incurring Debt

The Superintendent shall provide early notice to the School Board of the District’s need to borrow money. The
Superintendent or designee shall prepare all documents and notices necessary for the Board, at its discretion, to: (1) issue
State Aid Anticipation Certi�cates, tax anticipation warrants, working cash fund bonds, bonds, notes, and other evidence of
indebtedness, or (2) establish a line of credit with a bank or other �nancial institution. The Superintendent shall notify the
State Board of Education before the District issues any form of long-term or short-term debt that will result in outstanding
debt that exceeds 75% of the debt limit speci�ed in State law.

Bond Issue Obligations

In connection with the Board’s issuance of bonds, the Superintendent shall be responsible for ensuring the District’s
compliance with federal securities laws, including the anti-fraud provisions of the Securities Act of 1933, as amended and,
if applicable, the continuing disclosure obligations under Rule 15c2-12 of the Securities Exchange Act of 1934, as amended.

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable from gross income for
federal income tax purposes, or which enable the District or bond holder to receive other federal tax bene�ts, the Board
authorizes the Superintendent to establish written procedures for post-issuance compliance monitoring for such bonds to
protect their tax-exempt (or tax-advantaged) status.

The Board may contract with outside professionals, such as bond counsel and/or a quali�ed �nancial consulting �rm, to
assist it in meeting the requirements of this subsection.

LEGAL REF.:         Securities Act of 1933, 15 U.S.C. §77a et seq.

Securities Exchange Act of 1934, 15 U.S.C. §78a et seq.

17 C.F.R. §240.15c2-12.

Bond Authorization Act, 30 ILCS 305/2.

Bond Issue Noti�cation Act, 30 ILCS 352/.

Local Government Debt Reform Act, 30 ILCS 350/.

Tax Anticipation Note Act, 50 ILCS 420/.

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-1 et seq.

CROSS REF.:         4:10 (Fiscal and Business Management)

ADMIN. PROC.:    4:40-AP (Preparing and Updating Disclosures)

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



Adopted:                May 18, 2020
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January/February 2018 4:40 

Operational Services 

Incurring Debt 1 

The Superintendent shall provide early notice to the School Board of the District’s need to borrow 

money. The Superintendent or designee2 shall prepare all documents and notices necessary for the 

Board, at its discretion, to: (1) issue State Aid Anticipation Certificates,3 tax anticipation warrants,4 

working cash fund bonds,5 bonds,6 notes,7 and other evidence of indebtedness,8 or (2) establish a line 

of credit with a bank or other financial institution.9 The Superintendent shall notify the State Board of 

Education before the District issues any form of long-term or short-term debt that will result in 

outstanding debt that exceeds 75% of the debt limit specified in State law. 10 

Bond Issue Obligations 11 

In connection with the Board’s issuance of bonds, the Superintendent shall be responsible for 

ensuring the District’s compliance with federal securities laws, including the anti-fraud provisions of 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law controls this policy’s content. School districts are subject to a statutory debt limitation (105 ILCS 5/19-

1(a)); other provisions in 5/19-1 contain exceptions. Not all forms of indebtedness are subject to the statutory debt 

limitations. Before incurring any debt, the board must be certain that the debt will be within the district’s debt limitation. 

2 Boards that employ business managers may want to substitute “Business Manager”, “Chief School Business 

Official”, or another locally-equivalent title for “Superintendent or designee” and “Superintendent” as they appear 

throughout this policy; the business manager most commonly performs the duties described in this policy. 

3 50 ILCS 420/1 et seq. and 105 ILCS 5/18-18. 

4 105 ILCS 5/17-16. 

5 105 ILCS 5/20-2, 5/20-4, and 5/20-5; 30 ILCS 305/2. 

6 105 ILCS 5/19-1 et seq.; 30 ILCS 350/. 

7 50 ILCS 420/0.01 et seq. A district may borrow money and issue bonds for the purposes stated in 105 ILCS 5/19-3, 

provided the board properly adopted an election referendum and subsequently the voters approved the proposition. 10 ILCS 

5/28-2. Districts have the authority to issue bonds for certain purposes without a referendum, e.g., School Fire Prevention 

and Safety Bonds, Working Cash Fund Bonds, Funding Bonds, and Insurance Reserve Bonds. 

8 Other types of indebtedness include funding bonds and refunding bonds (105 ILCS 5/19-1 et seq.), as well as debt 

certificates and alternate bonds authorized by the Local Government Debt Reform Act (30 ILCS 350/) 

9 105 ILCS 5/17-17. 

10 105 ILCS 5/19-1. 

11 Optional. This subhead is offered for boards that want to: (1) expressly address their obligations to comply with 

federal securities laws; and (2) authorize the creation of written procedures to protect the status of tax-exempt (or otherwise 

tax-advantaged) bonds issued by the board. As a matter of best practice and to reduce potential future liabilities, many 

attorneys recommend that board policy address these obligations. Consult the board attorney and/or bond counsel for 

guidance.  

The Internal Revenue Service strongly encourages, but does not currently require, issuers of tax-exempt bonds to 

establish written post-issuance compliance monitoring procedures. For guidance regarding the recommended content of such 

procedures, see IRS Publication 4079, Tax-Exempt Governmental Bonds, at: www.irs.gov/pub/irs-pdf/p4079.pdf. Such 

procedures may be included in a written bond resolution for a specific bond issue, and/or they may be established more 

generally. Consult the board attorney and/or bond counsel regarding the establishment of such procedures for tax-exempt 

bonds.  

If a board does not accept this subhead, delete the Administrative Procedure Reference and the following Legal 

References: Securities Act of 1933, 15 U.S.C.§77a et seq.; Securities Exchange Act of 1934, 15 U.S.C.§78a et seq.; and 17 

C.F.R.§240.15c2-12.

PRESS POLICY
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the Securities Act of 1933, as amended12 and, if applicable, the continuing disclosure obligations 

under Rule 15c2-12 of the Securities Exchange Act of 1934, as amended.13 

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable 

from gross income for federal income tax purposes, or which enable the District or bond holder to 

receive other federal tax benefits, the Board authorizes the Superintendent to establish written 

procedures for post-issuance compliance monitoring for such bonds to protect their tax-exempt (or 

tax-advantaged) status. 

The Board may contract with outside professionals, such as bond counsel and/or a qualified financial 

consulting firm, to assist it in meeting the requirements of this subsection.14 

LEGAL REF.: Securities Act of 1933, 15 U.S.C. §77a et seq. 

Securities Exchange Act of 1934, 15 U.S.C. §78a et seq. 

17 C.F.R. §240.15c2-12. 

Bond Authorization Act, 30 ILCS 305/2. 

Bond Issue Notification Act, 30 ILCS 352/. 

Local Government Debt Reform Act, 30 ILCS 350/. 

Tax Anticipation Note Act, 50 ILCS 420/. 

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-1 et seq. 

CROSS REF.: 4:10 (Fiscal and Business Management) 

ADMIN. PROC.: 4:40-AP (Preparing and Updating Disclosures) 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 15 U.S.C. §77q. 

13 17 C.F.R. §240.15c2-12. See 4:40-AP, Preparing and Updating Disclosures, for a detailed set of sample procedures 

designed to facilitate a district’s compliance with disclosure requirements of federal securities laws. 

14 Delete the last paragraph of this subhead if the board does not want to include a sentence in this policy that addresses 

the use of outside professionals for assistance with compliance. Boards that regularly utilize outside professionals to assist 

them in meeting bond disclosure requirements may want to include this language to memorialize their current practice. 

Contracts for the services of individuals possessing a high degree of professional skill, such as attorneys and financial 

consultants, are exempt from competitive bidding requirements. 105 ILCS 5/10-20.21(a)(i). 

 



January/February 2018 4:40 

Operational Services 

Incurring Debt 

The Superintendent shall provide early notice to the School Board of the District’s need to borrow 

money. The Superintendent or designee shall prepare all documents and notices necessary for the 

Board, at its discretion, to: (1) issue State Aid Anticipation Certificates, tax anticipation warrants, 

working cash fund bonds, bonds, notes, and other evidence of indebtedness, or (2) establish a line of 

credit with a bank or other financial institution. The Superintendent shall notify the State Board of 

Education before the District issues any form of long-term or short-term debt that will result in 

outstanding debt that exceeds 75% of the debt limit specified in State law.  

Bond Issue Obligations 

In connection with the Board’s issuance of bonds, the Superintendent shall be responsible for 

ensuring the District’s compliance with federal securities laws, including the anti-fraud provisions of 

the Securities Act of 1933, as amended and, if applicable, the continuing disclosure obligations under 

Rule 15c2-12 of the Securities Exchange Act of 1934, as amended. 

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable 

from gross income for federal income tax purposes, or which enable the District or bond holder to 

receive other federal tax benefits, the Board authorizes the Superintendent to establish written 

procedures for post-issuance compliance monitoring for such bonds to protect their tax-exempt (or 

tax-advantaged) status. 

The Board may contract with outside professionals, such as bond counsel and/or a qualified financial 

consulting firm, to assist it in meeting the requirements of this subsection. 

LEGAL REF.: Securities Act of 1933, 15 U.S.C. §77a et seq. 

Securities Exchange Act of 1934, 15 U.S.C. §78a et seq. 

17 C.F.R. §240.15c2-12. 

Bond Authorization Act, 30 ILCS 305/2. 

Bond Issue Notification Act, 30 ILCS 352/. 

Local Government Debt Reform Act, 30 ILCS 350/. 

Tax Anticipation Note Act, 50 ILCS 420/. 

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-1 et seq. 

CROSS REF.: 4:10 (Fiscal and Business Management) 

ADMIN. PROC.: 4:40-AP (Preparing and Updating Disclosures) 

Adopted: July 27, 2020 
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Insu�cient Fund Checks and Debt Recovery

Insu�cient Fund Checks

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by State law for returned
checks written to the District that are not honored upon presentation to the respective bank or other depository institution
for any reason. The Superintendent is authorized to contact the Board Attorney whenever necessary to collect the
returned check amount, fee, collection costs and expenses, and interest.

Delinquent Debt Recovery

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest extent of the law.

A Local Debt Recovery Program may be available through the Illinois O�ce of the Comptroller (IOC) in the future. To
participate in it, an intergovernmental agreement (IGA) between the District and the IOC must be in existence. The IGA
establishes the terms under which the District may refer a delinquent debt to the IOC for an o�set (deduction). The IOC
may execute an o�set, in the amount of the delinquent debt owed to the District, from a future payment that the State
makes to an individual or entity responsible for paying the delinquent debt.

The Superintendent or designee shall execute the requirements of the IGA. While executing the requirements of the IGA,
the Superintendent or designee is responsible, without limitation, for each of the following:

1. Providing a District-wide, uniform, method of notice and due process to the individual or entity against whom a
claim for delinquent debt payment (claim) is made. Written notice and an opportunity to be heard must be given to
the individual or entity responsible for paying a delinquent debt before the claim is certi�ed to the IOC for o�set.
The notice must state the claim’s amount, the reason for the amount due, the claim’s date or time period, and a
description of the process to challenge the claim. If reimbursable meals or snacks provided under the Hunger-Free
Students’ Bill of Rights Act are the basis of the District’s delinquent debt claim of no less than $500, the notice must
be sent to a student’s parent(s)/guardian(s) only after: (a) the student owes the District more than �ve meals and/or
snacks; (b) the Superintendent or designee made: (i) repeated contacts to collect the amounts owed, and (ii)
reasonable e�orts to collect the amount due for at least one year; and (c) the District requested the student’s
parent(s)/guardian(s) to apply for meal bene�ts pursuant to policy 4:130, Free and Reduced-Price Food Services, and
they either: (i) did not qualify, or (ii) refused to apply.

2. An individual or entity challenging a claim shall be provided an informal proceeding to refute the claim’s existence,
amount, or current collectability; the decision following this proceeding shall be reviewable.

3. If a waiver of student fees is requested as a challenge to paying the claim, and the waiver of student fees is denied,
an appeal of the denial of a fee waiver request shall be handled according to 4:140, Waiver of Student Fees. If no
waiver of student fees is requested, reviews regarding payment of the claim shall be handled according to this
policy before certi�cation to the IOC for o�set.

4. If application for meal bene�ts pursuant to policy 4:130, Free and Reduced-Price Food Services, is requested as a
challenge to paying the claim, and the request is denied, an appeal of the denial of the request shall be handled
according to 4:130, Free and Reduced-Price Food Services. If no request for meal bene�ts is received, review of the
claim’s payment shall be handled according to this policy before certi�cation to the IOC for o�set.

5. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC of any change in the
status of an o�set claim for delinquent debt.

6. Responding to requests for information from the IOC to facilitate the prompt resolution of any administrative
review requests received by the IOC.

LEGAL REF.:         15 ILCS 405/10.05 and 10.05d.

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act.

810 ILCS 5/3-806.

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



Adopted:                May 18, 2020
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October/November 2018 4:45 

Operational Services 

Insufficient Fund Checks and Debt Recovery 

Insufficient Fund Checks 1 

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 

State law for returned checks written to the District that are not honored upon presentation to the 

respective bank or other depository institution for any reason. The Superintendent is authorized to 

contact the Board Attorney whenever necessary to collect the returned check amount, fee, collection 

costs and expenses, and interest. 

Delinquent Debt Recovery 2 

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 

extent of the law. 3  

A Local Debt Recovery Program may be available through the Illinois Office of the Comptroller 

(IOC) in the future. To participate in it, an intergovernmental agreement (IGA) between the District 

and the IOC must be in existence. The IGA establishes the terms under which the District may refer a 

delinquent debt to the IOC for an offset (deduction). The IOC may execute an offset, in the amount of 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law controls this policy’s content. 810 ILCS 5/3-806 authorizes a $25.00 collection fee whenever a check is not 

honored upon presentation because the individual does not have an account with the bank, the individual does not have 

sufficient funds in his or her account, or the individual does not have sufficient credit with the bank. 

This fee may be considered punitive considering several banks rarely charge this amount for an insufficient funds 

check. To allow more flexibility for the superintendent and his or her designees to charge the full collection fee of $25.00, a 

portion thereof, or none of it, the first sentence states “up to the maximum fee.” Boards choosing to allow this flexibility 

should discuss equal protection issues with the board attorney. As a general rule, any flexibility should be applied with 

uniform rules to all individuals and/or groups to avoid triggering the Constitution’s Equal Protection Clause. 

Boards that wish to charge the maximum fee in all circumstances should delete the words up to in the first sentence: 

“The Superintendent or designee is responsible for collecting up to the maximum fee authorized by State law for returned 

checks written to the District that are not honored upon presentation to the respective bank or other depository institution for 

any reason.” 

2 This section is optional but because the policy’s title refers to debt recovery, at least the first sentence should be 

retained. 

The Ill. Office of the Comptroller (IOC) operates an Offset System for collecting debt owed to the State, political 

subdivisions of the State, and school districts by persons receiving payments from the State. Seeking debt recovery through 

an offset of a future payment the State makes to a debtor is optional. The requirements in this policy for obtaining an offset 

are either in statute or the IOC’s intergovernmental agreement (IGA). 15 ILCS 405/10.05 and 10.05d. The first step to 

participate is to enter into the IGA with the IOC’s office. Contact a Local Debt Recovery Program (LDRP) manager with the 

IOC to join. Program managers work one-on-one with districts. The LDRP’s general number is 855/881-2301 and email is 

LDRPhelpdesk@illinoiscomptroller.gov. Contact the board attorney for advice and assistance. 

While this paragraph is not a prerequisite to participation in the LDRP, it will help the board’s monitoring function by 

identifying the Program’s important components. Moreover, it serves as an element of due process by informing the public 

and the district’s debtors that the district will collect debt through the LDRP. 

The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092) allows districts 

with participating schools under the National School Lunch and Child Nutrition Acts (defined in 7 C.F.R. Parts 210, 220, 

and 245) to seek an offset under the State Comptroller Act (15 ILCS 405/) when they have made reasonable efforts, for at 

least one year, to collect a debt owed for meals and snacks in the amount of no less than $500 from a student’s parent or 

guardian. 

3 There are methods other than the IOC’s LDRP to collect delinquent debts owed to the school district, i.e., small 

claims court, private collection agencies, etc. If the district decides it will not ever seek to enter the IOC’s Local Debt 

Recovery Program, keep the first sentence and delete everything after it. 

PRESS POLICY

mailto:LDRPhelpdesk@illinoiscomptroller.gov
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the delinquent debt owed to the District, from a future payment that the State makes to an individual 

or entity responsible for paying the delinquent debt. 

The Superintendent or designee shall execute the requirements of the IGA. While executing the 

requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 

the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or 

entity against whom a claim for delinquent debt payment (claim) is made. Written notice and 

an opportunity to be heard must be given to the individual or entity responsible for paying a 

delinquent debt before the claim is certified to the IOC for offset. The notice must state the 

claim’s amount, the reason for the amount due, the claim’s date or time period, and a 

description of the process to challenge the claim. If reimbursable meals or snacks provided 

under the Hunger-Free Students’ Bill of Rights Act are the basis of the District’s delinquent 

debt claim of no less than $500, the notice must be sent to a student’s parent(s)/guardian(s) 

only after: (a) the student owes the District more than five meals and/or snacks; (b) the 

Superintendent or designee made: (i) repeated contacts to collect the amounts owed, and (ii) 

reasonable efforts to collect the amount due for at least one year; and (c) the District 

requested the student’s parent(s)/guardian(s) to apply for meal benefits pursuant to policy 

4:130, Free and Reduced-Price Food Services, and they either: (i) did not qualify, or (ii) 

refused to apply. 4 

2. An individual or entity challenging a claim shall be provided an informal proceeding to refute 

the claim’s existence, amount, or current collectability; the decision following this proceeding 

shall be reviewable.  

a. If a waiver of student fees is requested as a challenge to paying the claim, and the waiver 

of student fees is denied, an appeal of the denial of a fee waiver request shall be handled 

according to 4:140, Waiver of Student Fees. If no waiver of student fees is requested, 

reviews regarding payment of the claim shall be handled according to this policy before 

certification to the IOC for offset. 

b. If application for meal benefits pursuant to policy 4:130, Free and Reduced-Price Food 
Services, is requested as a challenge to paying the claim, and the request is denied, an 

appeal of the denial of the request shall be handled according to 4:130, Free and 
Reduced-Price Food Services. If no request for meal benefits is received, review of the 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 Optional. For districts that do not participate in free and reduced-price meal programs under the National School 

Lunch and Child Nutrition Acts (defined in 7 C.F.R. Parts 210, 220, and 245), delete this sentence and 105 ILCS 123/, 

Hunger-Free Students’ Bill of Rights Act from the Legal References. Inclusion of this sentence does not obligate a district to 

pursue all such delinquent debt claims. The district has discretion in this area, provided its recovery efforts are pursued on a 

non-discriminatory basis. 

For participating districts that do not want this sentence, delete it.  

For participating districts that wish to retain this sentence, the HFSBRA (105 ILCS 123/, added by P.A. 100-1092), 

allows school districts to determine a lower amount than five meals to trigger contact with a student’s parent/guardian to 

collect owed monies.  

For districts that want to set a lower amount than the equivalent of five meals, delete five and insert: [number]. Be sure 

that this sentence’s number matches the required notice in 4:130-E, Free and Reduced-Price Food Services; Meal Charge 

Notifications. Before the board and the superintendent engage in a conversation about lowering this number, the 

superintendent may want to consider a conversation with his or her staff regarding the logistics of contacting a student’s 

parent(s)/guardian(s) more than once per week (five lunches (the law states one free lunch or snack per day)) as setting a 

lower number may be impracticable for staff members to implement.  

Note: Deletion may affect a district’s ability to enter any future IOC Offset System for collecting debt owed to school 

districts by persons receiving payments from the State. See f/n 2, above. 
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claim’s payment shall be handled according to this policy before certification to the IOC 

for offset. 

3. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 

of any change in the status of an offset claim for delinquent debt. 

4. Responding to requests for information from the IOC to facilitate the prompt resolution of 

any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act. 

810 ILCS 5/3-806. 

 



October/November 2018 4:45 

Operational Services 

Insufficient Fund Checks and Debt Recovery 

Insufficient Fund Checks  

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 

State law for returned checks written to the District that are not honored upon presentation to the 

respective bank or other depository institution for any reason. The Superintendent is authorized to 

contact the Board Attorney whenever necessary to collect the returned check amount, fee, collection 

costs and expenses, and interest. 

Delinquent Debt Recovery 

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 

extent of the law.  

A Local Debt Recovery Program may be available through the Illinois Office of the Comptroller 

(IOC) in the future. To participate in it, an intergovernmental agreement (IGA) between the District 

and the IOC must be in existence. The IGA establishes the terms under which the District may refer a 

delinquent debt to the IOC for an offset (deduction). The IOC may execute an offset, in the amount of 

the delinquent debt owed to the District, from a future payment that the State makes to an individual 

or entity responsible for paying the delinquent debt. 

The Superintendent or designee shall execute the requirements of the IGA. While executing the 

requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 

the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or

entity against whom a claim for delinquent debt payment (claim) is made. Written notice and

an opportunity to be heard must be given to the individual or entity responsible for paying a

delinquent debt before the claim is certified to the IOC for offset. The notice must state the

claim’s amount, the reason for the amount due, the claim’s date or time period, and a

description of the process to challenge the claim. If reimbursable meals or snacks provided

under the Hunger-Free Students’ Bill of Rights Act are the basis of the District’s delinquent

debt claim of no less than $500, the notice must be sent to a student’s parent(s)/guardian(s)

only after: (a) the student owes the District more than five meals and/or snacks; (b) the

Superintendent or designee made: (i) repeated contacts to collect the amounts owed, and (ii)

reasonable efforts to collect the amount due for at least one year; and (c) the District

requested the student’s parent(s)/guardian(s) to apply for meal benefits pursuant to policy

4:130, Free and Reduced-Price Food Services, and they either: (i) did not qualify, or (ii)

refused to apply.

2. An individual or entity challenging a claim shall be provided an informal proceeding to refute

the claim’s existence, amount, or current collectability; the decision following this proceeding

shall be reviewable.

a. If a waiver of student fees is requested as a challenge to paying the claim, and the waiver

of student fees is denied, an appeal of the denial of a fee waiver request shall be handled

according to 4:140, Waiver of Student Fees. If no waiver of student fees is requested,

reviews regarding payment of the claim shall be handled according to this policy before

certification to the IOC for offset.

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

b. If application for meal benefits pursuant to policy 4:130, Free and Reduced-Price Food 
Services, is requested as a challenge to paying the claim, and the request is denied, an 

appeal of the denial of the request shall be handled according to 4:130, Free and 

Reduced-Price Food Services. If no request for meal benefits is received, review of the 

claim’s payment shall be handled according to this policy before certification to the IOC 

for offset. 

3. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 

of any change in the status of an offset claim for delinquent debt. 

4. Responding to requests for information from the IOC to facilitate the prompt resolution of 

any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act. 

810 ILCS 5/3-806. 

Adopted: July 27, 2020 
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Policy 4:70

Administrative Procedure - Resource Conservation

De�nitions

De-inked stock - Paper that has been processed to remove inks, clays, coatings, binders, and other contaminants.

High grade printing and writing papers - Includes o�set-printing paper, duplicator paper, writing paper (stationery), tablet
paper, o�ce paper, note pads, xerographic paper, envelopes, form bond including computer paper and carbonless forms,
book papers, bond papers, ledger paper, book stock, and cotton �ber papers.

Paper and paper products - High-grade printing and writing papers, tissue products, newsprint, unbleached packaging,
and recycled paperboard.

Postconsumer material - Only those products generated by a business or consumer, that have served their intended end
uses, and that have been separated or diverted from solid waste; wastes generated during the production of an end
product are excluded.  Postconsumer material includes:

Paper, paperboard, and �brous waste from retail stores, o�ce buildings, homes and so forth, after the waste has
passed through its end usage as a consumer item, including used corrugated boxes, old newspapers, mixed-waste
paper, tabulating cards, and used cordage; and
All paper, paperboard, and �brous wastes that are diverted or separated from the municipal waste stream.

Recovered paper material - Paper waste generated after the completion of the papermaking process, such as
postconsumer material, envelope cuttings, bindery trimmings, printing waste, cutting and other converting waste, butt
rolls, and mill wrappers, obsolete inventories, and rejected unused stock.  “Recovered paper material,” however, does not
include �brous waste generated during the manufacturing process such as �bers recovered from waste water or
trimmings of paper machine rolls (mill broke), or �brous by-products of harvesting, extraction or woodcutting processes,
or forest residues such as bark.  Recovered paper material includes:

Postconsumer material;
Dry paper and paperboard waste generated after completion of the papermaking process (that is, those
manufacturing operations up to and including the cutting and trimming of the paper machine reel into smaller rolls
or rough sheets), including envelope cuttings, bindery trimmings, and other paper and paperboard waste resulting
from printing, cutting, forming and other converting operations, or from bag, box, and carton manufacturing, and
butt rolls, mill wrappers, and rejected unused stock; and
Finished paper and paperboard from obsolete inventories of paper and paperboard manufacturers, merchants,
wholesalers, dealers, printers, converters or others.

Recycled paperboard - Includes paperboard products, folding cartons and pad backings.

Tissue products - Includes toilet tissue, paper towels, paper napkins, facial tissue, paper doilies, industrial wipers, paper
bags, and brown papers.  These products shall also be unscented and shall not be colored.

Unbleached packaging - Includes corrugated and �ber storage boxes.

Procurement Procedures and Speci�cations for Products and Supplies

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



Procurement procedures and speci�cations for products and supplies shall be periodically reviewed to ensure that the
District is:  (a) purchasing products and supplies that are reusable, durable, or made from or contain recycled materials, if
economically and practically feasible, and (b) giving preference to products and supplies containing the highest amount of
recycled material and that  are consistent with the e�ective use of the product or supply, if economically and practically
feasible.

Recycled Paper and Paper Products Purchases

1. Whenever economically and practically feasible, recycled paper and paper products shall be purchased according to
the following minimum percentages of the District’s total dollar value of paper and paper products:

Beginning July 1, 2014 50%
Beginning July 1, 2020 75%

All paper purchased for publishing student newspapers must be recycled newsprint.  Paper and paper products purchased
from private sector vendors pursuant to printing contracts are exempted from this requirement.

1. Wherever economically and practically feasible, recycled paper and paper products shall contain postconsumer or
recovered paper materials as follows:
Recycled high grade printing and writing paper shall contain at least 50% recovered paper material and shall consist
of the following percentages of deinked stock or postconsumer material on the dates listed:
Beginning July 1, 2014 50%
Recycled tissue products shall contain at least 45% postconsumer material.
Recycled newsprint shall contain at least 80% postconsumer material.
Recycled unbleached packaging shall contain at least 55% postconsumer material.
Recycled paperboard shall contain at least 95% postconsumer material.

These regulations do not apply to art materials, nor to any newspapers, magazines, textbooks, library books or other
copyrighted publications that are purchased or used by the District or any school or attendance center within the District,
or that are sold in any school supply store operated by or within any such school or attendance center.

Solid Waste Reduction

The Superintendent will appoint a team of interested individuals representing various District departments to direct the
District’s e�orts to achieve, before July 1, 2020, at least a 50% reduction in the amount of solid waste that the District
generates.  The team shall:

1. Periodically review methods and procedures to reduce solid waste generated by academic, administrative, and
other institutional functions. These procedures must be designed to, when economically and practically feasible,
recycle the District’s waste stream, including without limitation landscape waste, computer paper, and white o�ce
paper.

2. Identify indicators to monitor the District’s progress toward achieving the solid waste reduction goal. As necessary,
the procedures and methods shall be adjusted and re�ned.

3. Make periodic progress reports to the Superintendent or designee.

The team shall devise and oversee methods for making the following activities part of the District culture: 

1. Sta� members actively pursue waste reduction and prevention activities. Examples include:
2. Printing and copying individual documents on both sides of the page.
3. Setting computer software for default two-sided printing including word processing, spreadsheets, electronic mail,

and others.
4. Printing or copying only the pages needed.
5. Routing memos and newsletters.
6. Providing trays to collect and reuse one-sided paper.
7. Reducing unwanted mail and eliminate excess mailings.
8. Sta� members and students seek to reuse or recycle materials to divert them from the waste stream whenever

possible.
9. A training plan instructs sta� members and students in waste reduction and recycling practices.

10. The District’s solid waste reduction program is publicized and its bene�ts are emphasized, including cost savings by
lowering supply acquisition and disposal costs.

11. An incentive program to reduce solid waste exists, e.g., through school recognition programs.
12. Sta� and students are encouraged to be innovative and suggest improvements to procedures and practices.



LEGAL REF.:         105 ILCS 5/10-20.19c.

Adopted:                 May 18, 2020
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August 2014 4:70-AP 

Operational Services 

Administrative Procedure - Resource Conservation 1 

Definitions 

De-inked stock - Paper that has been processed to remove inks, clays, coatings, binders, and other 

contaminants. 

High grade printing and writing papers - Includes offset-printing paper, duplicator paper, writing 

paper (stationery), tablet paper, office paper, note pads, xerographic paper, envelopes, form bond 

including computer paper and carbonless forms, book papers, bond papers, ledger paper, book stock, 

and cotton fiber papers. 

Paper and paper products - High-grade printing and writing papers, tissue products, newsprint, 

unbleached packaging, and recycled paperboard. 

Postconsumer material - Only those products generated by a business or consumer, that have served 

their intended end uses, and that have been separated or diverted from solid waste; wastes generated 

during the production of an end product are excluded.  Postconsumer material includes: 

• Paper, paperboard, and fibrous waste from retail stores, office buildings, homes and so forth,

after the waste has passed through its end usage as a consumer item, including used

corrugated boxes, old newspapers, mixed-waste paper, tabulating cards, and used cordage;

and

• All paper, paperboard, and fibrous wastes that are diverted or separated from the municipal

waste stream.

Recovered paper material - Paper waste generated after the completion of the papermaking process, 

such as postconsumer material, envelope cuttings, bindery trimmings, printing waste, cutting and 

other converting waste, butt rolls, and mill wrappers, obsolete inventories, and rejected unused stock. 

“Recovered paper material,” however, does not include fibrous waste generated during the 

manufacturing process such as fibers recovered from waste water or trimmings of paper machine rolls 

(mill broke), or fibrous by-products of harvesting, extraction or woodcutting processes, or forest 

residues such as bark.  Recovered paper material includes: 

• Postconsumer material;

• Dry paper and paperboard waste generated after completion of the papermaking process (that

is, those manufacturing operations up to and including the cutting and trimming of the paper

machine reel into smaller rolls or rough sheets), including envelope cuttings, bindery

trimmings, and other paper and paperboard waste resulting from printing, cutting, forming

and other converting operations, or from bag, box, and carton manufacturing, and butt rolls,

mill wrappers, and rejected unused stock; and

• Finished paper and paperboard from obsolete inventories of paper and paperboard

manufacturers, merchants, wholesalers, dealers, printers, converters or others.

Recycled paperboard - Includes paperboard products, folding cartons and pad backings. 

The footnotes should be removed before the material is used. 

1 With the exception of activities listed under “Solid Waste Reduction,” these procedures re-state State law (105 ILCS 

5/10-20.19c). 
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Tissue products - Includes toilet tissue, paper towels, paper napkins, facial tissue, paper doilies, 

industrial wipers, paper bags, and brown papers.  These products shall also be unscented and shall not 

be colored. 

Unbleached packaging - Includes corrugated and fiber storage boxes. 

Procurement Procedures and Specifications for Products and Supplies  

Procurement procedures and specifications for products and supplies shall be periodically reviewed to 

ensure that the District is:  (a) purchasing products and supplies that are reusable, durable, or made 

from or contain recycled materials, if economically and practically feasible, and (b) giving preference 

to products and supplies containing the highest amount of recycled material and that  are consistent 

with the effective use of the product or supply, if economically and practically feasible. 

Recycled Paper and Paper Products Purchases  

I. Whenever economically and practically feasible, recycled paper and paper products shall be 

purchased according to the following minimum percentages of the District’s total dollar value of 

paper and paper products: 

Beginning July 1, 2014 50% 

Beginning July 1, 2020 75% 

All paper purchased for publishing student newspapers must be recycled newsprint.  Paper and 

paper products purchased from private sector vendors pursuant to printing contracts are exempted 

from this requirement. 

II. Wherever economically and practically feasible, recycled paper and paper products shall contain 

postconsumer or recovered paper materials as follows: 

• Recycled high grade printing and writing paper shall contain at least 50% recovered paper 

material and shall consist of the following percentages of deinked stock or postconsumer 

material on the dates listed: 

Beginning July 1, 2014 50% 

• Recycled tissue products shall contain at least 45% postconsumer material. 

• Recycled newsprint shall contain at least 80% postconsumer material. 

• Recycled unbleached packaging shall contain at least 55% postconsumer material. 

• Recycled paperboard shall contain at least 95% postconsumer material. 

These regulations do not apply to art materials, nor to any newspapers, magazines, textbooks, 

library books or other copyrighted publications that are purchased or used by the District or any 

school or attendance center within the District, or that are sold in any school supply store operated 

by or within any such school or attendance center. 

Solid Waste Reduction 2 

The Superintendent will appoint a team of interested individuals representing various District 

departments to direct the District’s efforts to achieve, before July 1, 2020, at least a 50% reduction in 

the amount of solid waste that the District generates.  The team shall: 

1. Periodically review methods and procedures to reduce solid waste generated by academic, 

administrative, and other institutional functions.  These procedures must be designed to, when 

 
The footnotes should be removed before the material is used. 

2 This section contains several of the many ways a district may comply with 105 ILCS 5/10-20.19c. State law contains 

the goal stated in the first sentence but does not mandate its achievement. State law requires the periodic review of 

procedures to reduce solid waste. The activities #1-6 listed in the last paragraph are only ideas and should be customized. 
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economically and practically feasible, recycle the District’s waste stream, including without 

limitation landscape waste, computer paper, and white office paper. 

2. Identify indicators to monitor the District’s progress toward achieving the solid waste 

reduction goal.  As necessary, the procedures and methods shall be adjusted and refined. 

3. Make periodic progress reports to the Superintendent or designee. 

The team shall devise and oversee methods for making the following activities part of the District 

culture:  

1. Staff members actively pursue waste reduction and prevention activities.  Examples include: 

a. Printing and copying individual documents on both sides of the page. 

b. Setting computer software for default two-sided printing including word processing, 

spreadsheets, electronic mail, and others. 

c. Printing or copying only the pages needed. 

d. Routing memos and newsletters. 

e. Providing trays to collect and reuse one-sided paper. 

f. Reducing unwanted mail and eliminate excess mailings. 

2. Staff members and students seek to reuse or recycle materials to divert them from the waste 

stream whenever possible. 

3. A training plan instructs staff members and students in waste reduction and recycling 

practices. 

4. The District’s solid waste reduction program is publicized and its benefits are emphasized, 

including cost savings by lowering supply acquisition and disposal costs. 

5. An incentive program to reduce solid waste exists, e.g., through school recognition programs. 

6. Staff and students are encouraged to be innovative and suggest improvements to procedures 

and practices. 

LEGAL REF.: 105 ILCS 5/10-20.19c. 

 



August 2014 4:70-AP 

Operational Services 

Administrative Procedure - Resource Conservation 

Definitions 

De-inked stock - Paper that has been processed to remove inks, clays, coatings, binders, and other 

contaminants. 

High grade printing and writing papers - Includes offset-printing paper, duplicator paper, writing 

paper (stationery), tablet paper, office paper, note pads, xerographic paper, envelopes, form bond 

including computer paper and carbonless forms, book papers, bond papers, ledger paper, book stock, 

and cotton fiber papers. 

Paper and paper products - High-grade printing and writing papers, tissue products, newsprint, 

unbleached packaging, and recycled paperboard. 

Postconsumer material - Only those products generated by a business or consumer, that have served 

their intended end uses, and that have been separated or diverted from solid waste; wastes generated 

during the production of an end product are excluded.  Postconsumer material includes: 

• Paper, paperboard, and fibrous waste from retail stores, office buildings, homes and so forth,

after the waste has passed through its end usage as a consumer item, including used

corrugated boxes, old newspapers, mixed-waste paper, tabulating cards, and used cordage;

and

• All paper, paperboard, and fibrous wastes that are diverted or separated from the municipal

waste stream.

Recovered paper material - Paper waste generated after the completion of the papermaking process, 

such as postconsumer material, envelope cuttings, bindery trimmings, printing waste, cutting and 

other converting waste, butt rolls, and mill wrappers, obsolete inventories, and rejected unused stock. 

“Recovered paper material,” however, does not include fibrous waste generated during the 

manufacturing process such as fibers recovered from waste water or trimmings of paper machine rolls 

(mill broke), or fibrous by-products of harvesting, extraction or woodcutting processes, or forest 

residues such as bark.  Recovered paper material includes: 

• Postconsumer material;

• Dry paper and paperboard waste generated after completion of the papermaking process (that

is, those manufacturing operations up to and including the cutting and trimming of the paper

machine reel into smaller rolls or rough sheets), including envelope cuttings, bindery

trimmings, and other paper and paperboard waste resulting from printing, cutting, forming

and other converting operations, or from bag, box, and carton manufacturing, and butt rolls,

mill wrappers, and rejected unused stock; and

• Finished paper and paperboard from obsolete inventories of paper and paperboard

manufacturers, merchants, wholesalers, dealers, printers, converters or others.

Recycled paperboard - Includes paperboard products, folding cartons and pad backings. 

Tissue products - Includes toilet tissue, paper towels, paper napkins, facial tissue, paper doilies, 

industrial wipers, paper bags, and brown papers.  These products shall also be unscented and shall not 

be colored. 

Unbleached packaging - Includes corrugated and fiber storage boxes. 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

Procurement Procedures and Specifications for Products and Supplies  

Procurement procedures and specifications for products and supplies shall be periodically reviewed to 

ensure that the District is:  (a) purchasing products and supplies that are reusable, durable, or made 

from or contain recycled materials, if economically and practically feasible, and (b) giving preference 

to products and supplies containing the highest amount of recycled material and that  are consistent 

with the effective use of the product or supply, if economically and practically feasible. 

Recycled Paper and Paper Products Purchases  

I. Whenever economically and practically feasible, recycled paper and paper products shall be 

purchased according to the following minimum percentages of the District’s total dollar value of 

paper and paper products: 

Beginning July 1, 2014 50% 

Beginning July 1, 2020 75% 

All paper purchased for publishing student newspapers must be recycled newsprint.  Paper and 

paper products purchased from private sector vendors pursuant to printing contracts are exempted 

from this requirement. 

II. Wherever economically and practically feasible, recycled paper and paper products shall contain 

postconsumer or recovered paper materials as follows: 

• Recycled high grade printing and writing paper shall contain at least 50% recovered paper 

material and shall consist of the following percentages of deinked stock or postconsumer 

material on the dates listed: 

Beginning July 1, 2014 50% 

• Recycled tissue products shall contain at least 45% postconsumer material. 

• Recycled newsprint shall contain at least 80% postconsumer material. 

• Recycled unbleached packaging shall contain at least 55% postconsumer material. 

• Recycled paperboard shall contain at least 95% postconsumer material. 

These regulations do not apply to art materials, nor to any newspapers, magazines, textbooks, 

library books or other copyrighted publications that are purchased or used by the District or any 

school or attendance center within the District, or that are sold in any school supply store operated 

by or within any such school or attendance center. 

Solid Waste Reduction  

The Superintendent will appoint a team of interested individuals representing various District 

departments to direct the District’s efforts to achieve, before July 1, 2020, at least a 50% reduction in 

the amount of solid waste that the District generates.  The team shall: 

1. Periodically review methods and procedures to reduce solid waste generated by academic, 

administrative, and other institutional functions.  These procedures must be designed to, when 
economically and practically feasible, recycle the District’s waste stream, including without 

limitation landscape waste, computer paper, and white office paper. 

2. Identify indicators to monitor the District’s progress toward achieving the solid waste 

reduction goal.  As necessary, the procedures and methods shall be adjusted and refined. 

3. Make periodic progress reports to the Superintendent or designee. 

The team shall devise and oversee methods for making the following activities part of the District 

culture:  

1. Staff members actively pursue waste reduction and prevention activities.  Examples include: 

a. Printing and copying individual documents on both sides of the page. 



 

b. Setting computer software for default two-sided printing including word processing, 

spreadsheets, electronic mail, and others. 

c. Printing or copying only the pages needed. 

d. Routing memos and newsletters. 

e. Providing trays to collect and reuse one-sided paper. 

f. Reducing unwanted mail and eliminate excess mailings. 

2. Staff members and students seek to reuse or recycle materials to divert them from the waste 

stream whenever possible. 

3. A training plan instructs staff members and students in waste reduction and recycling 

practices. 

4. The District’s solid waste reduction program is publicized and its benefits are emphasized, 

including cost savings by lowering supply acquisition and disposal costs. 

5. An incentive program to reduce solid waste exists, e.g., through school recognition programs. 

6. Staff and students are encouraged to be innovative and suggest improvements to procedures 

and practices. 

LEGAL REF.: 105 ILCS 5/10-20.19c. 

Adopted: July 27, 2020 
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Policy 4:90

Activity Funds

The School Board, upon the Superintendent or designee’s recommendation, establishes student activity funds to be
managed by student organizations under the guidance and direction of a sta� member for educational, recreational, or
cultural purposes.

The Superintendent or designee shall be responsible for supervising student activity funds in accordance with Board
policy, 4:80, Accounting and Audits; State law; and the Illinois State Board of Education rules for student activity funds. The
Board will appoint a treasurer for each fund to serve as the fund’s sole custodian and be bonded in accordance with the
School Code. The treasurer shall have all of the responsibilities speci�c to the treasurer listed in the Illinois State Board of
Education rules for school activity funds, including the authority to make loans between activity funds.

Unless otherwise instructed by the Board, a student activity fund’s balance will carry over to the next �scal year. An
account containing student activity funds that is inactive for 12 consecutive months shall be closed and its funds
transferred to another student activity fund or authorized fund with a similar purpose.

LEGAL REF.:         105 ILCS 5/8-2 and 5/10-20.19.

23 Ill.Admin.Code §§100.20 and 100.80.

CROSS REF.:         4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities)

Adopted: May 18, 2020

CURRENT POLICY AS IT APPEARS ON THE WEBSITE
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August 2014 4:90 

Operational Services 

Activity Funds 1 

The School Board, upon the Superintendent or designee’s recommendation, establishes student 

activity funds to be managed by student organizations under the guidance and direction of a staff 

member for educational, recreational, or cultural purposes. 2 

The Superintendent or designee shall be responsible for supervising student activity funds in 

accordance with Board policy, 4:80, Accounting and Audits; State law; and the Illinois State Board of 

Education rules for student activity funds. The Board will appoint a treasurer for each fund to serve as 

the fund’s sole custodian and be bonded in accordance with the School Code. 3 The treasurer shall 

have all of the responsibilities specific to the treasurer listed in the Illinois State Board of Education 

rules for school activity funds, including the authority to make loans between activity funds. 4 

Unless otherwise instructed by the Board, a student activity fund’s balance will carry over to the next 

fiscal year. An account containing student activity funds that is inactive for 12 consecutive months 

shall be closed and its funds transferred to another student activity fund or authorized fund with a 

similar purpose. 5 

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19. 

23 Ill.Admin.Code §§100.20 and 100.80. 

CROSS REF.: 4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities) 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law controls this policy’s content. See 105 ILCS 5/10-20.19 and 23 Ill.Admin.Code §100.80. ISBE’s rules in 

Part 125 (Student Activity Funds and Convenience Accounts) were in effect only through 6-30-08 after which they were 

replaced by Part 100. The rules in Part 100 do not provide for convenience accounts. Another policy, 7:325, Student 

Fundraising Activities, contains the elements required by State law for a policy on student fund-raising activities. 

2 Student activity funds are established to account for money used to support the activities of student organizations and 

clubs, e.g., homeroom, yearbook, class year, choral or band group, class projects, student clubs, student council, and student-

sponsored bookstore (23 Ill.Admin.Code §100.20). The funds are under the school board’s control giving it a fiduciary 

responsibility to safeguard them along with district assets. 

3 105 ILCS 5/8-2. A board’s insurance carrier can assist the board with obtaining bonds for these individuals. 

4 ISBE’s rule permits the activity fund treasurer to make loans between funds “if and as authorized by the board’s 

policy,” (23 Ill.Admin.Code §100.80). A board that does not want to allow loans between activity funds should choose one 

of these alternatives: 

Alternative 1: The treasurer shall have all of the authority and responsibilities specific to the treasurer listed in 

the Illinois State Board of Education rules for school activity funds, except that the treasurer is 

not authorized to make loans between activity funds. 

Alternative 2: The treasurer shall have all of the authority and responsibilities specific to the treasurer listed in 

the Illinois State Board of Education rules for school activity funds, except that the treasurer 

must have the Board’s approval before making a loan between activity funds. 

5 The authority for this paragraph’s first sentence is 23 Ill.Admin.Code §100.80(c); the second sentence is up to the 

local board’s discretion. The following option may be inserted after the first sentence: “However, money remaining in the 

any Senior Class fund after graduation will automatically transfer to the next year’s class.” 

PRESS POLICY



August 2014 4:90 

Operational Services 

Activity Funds 

The School Board, upon the Superintendent or designee’s recommendation, establishes student 

activity funds to be managed by student organizations under the guidance and direction of a staff 

member for educational, recreational, or cultural purposes.  

The Superintendent or designee shall be responsible for supervising student activity funds in 

accordance with Board policy, 4:80, Accounting and Audits; State law; and the Illinois State Board of 

Education rules for student activity funds. The Board will appoint a treasurer for each fund to serve as 

the fund’s sole custodian and be bonded in accordance with the School Code. The treasurer shall have 

all of the responsibilities specific to the treasurer listed in the Illinois State Board of Education rules 

for school activity funds, including the authority to make loans between activity funds.  

Unless otherwise instructed by the Board, a student activity fund’s balance will carry over to the next 

fiscal year. An account containing student activity funds that is inactive for 12 consecutive months 

shall be closed and its funds transferred to another student activity fund or authorized fund with a 

similar purpose.  

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19. 

23 Ill.Admin.Code §§100.20 and 100.80. 

CROSS REF.: 4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities) 

Adopted: July 27, 2020 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE
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February/March 2019 4:100 

Operational Services 

Insurance Management 1 

The Superintendent shall recommend and maintain all insurance programs that provide the broadest 

and most complete coverage available at the most economical cost, consistent with sound insurance 

principles. 

The insurance program shall include each of the following: 2 

1. Liability coverage to insure against any loss or liability of the School District and the listed

individuals against civil rights damage claims and suits, constitutional rights damage claims

and suits, and death and bodily injury and property damage claims and suits, including

defense costs, when damages are sought for negligent or wrongful acts allegedly committed

in the scope of employment or under the Board’s direction or related to any mentoring

services provided to the District’s certified staff members; School Board members;

employees; volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-

22.34b; mentors of certified staff members authorized in 105 ILCS 5/21A-5 et seq. (new

teacher), 105 ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and student

teachers. 3

2. Catastrophic accident insurance at the mandated benefit level for student athletes in grades 9

through 12 who sustain an accidental injury while participating in school-sponsored or

school-supervised interscholastic athletic events sanctioned by the Ill. High School

Association that results in medical expenses in excess of $50,000. 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law controls this policy’s content. The Health Insurance Portability and Accountability Act (HIPAA) guarantees 

the continuity of health insurance benefits for individuals changing employment. It also contains provisions promoting the: 

(1) standardization and efficiency for the electronic submission, processing, and payment of health care claims, and (2)

security and privacy requirements for health information. See 45 C.F.R. §§160 and 164. School officials are urged to

consult with their insurance providers and legal counsel to devise a compliance plan.

2 Other types of district-purchased insurance should also be listed here, such as, insurance programs for employees and 

their dependents (authorized by 105 ILCS 5/10-22.3a). Note that: (1) any employee or retired employee insurance program 

is a mandatory subject of bargaining, and (2) State law provides persons entering into a civil union with the obligations, 

responsibilities, protections, and benefits afforded or recognized by Ill. law to spouses (750 ILCS 75/). 

3 A board’s duty to indemnify and protect specific individuals is found in 105 ILCS 5/10-20.20. A board’s duty to 

insure against loss or liability is found in 105 ILCS 5/10-22.3. The lists of individuals to be protected are identical in both 

statutes except that mentors was added in 2009 to only the indemnification statute. As the best method for providing 

indemnification is through insurance, this policy includes mentors in its list of individuals covered by the district’s liability 

insurance. 

4 105 ILCS 5/22-15 requires each school district having grades 9 through 12 to maintain catastrophic insurance 

coverage for student athletes participating in interscholastic athletic events sanctioned by the Ill. High School Association 

(IHSA). The minimum level of coverage must provide aggregate benefit levels of $3 million or 5 years, whichever comes 

first, for injuries with total medical expenses exceeding $50,000. The law authorizes IHSA to promulgate a plan of coverage 

under a group policy that provides the necessary coverage. If a district opts out of IHSA’s group policy, it must offer 

alternative coverage and submit to IHSA a certificate from the provider stating that the insurance complies with the plan of 

coverage approved by IHSA.  
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3. Comprehensive property insurance covering a broad range of causes of loss involving 

building and personal property. The coverage amount shall normally be for the replacement 

cost or the insurable value. 

4. Workers’ Compensation to protect individual employees against financial loss in case of a 

work-related injury, certain types of disease, or death incurred in an employee-related 

situation. 

Student Insurance 5 

The Board shall annually designate a company to offer student accident insurance coverage. The 

Board does not endorse the plan nor recommend that parents/guardians secure the coverage, and any 

contract is between the parent(s)/guardian(s) and the company. 

LEGAL REF.: Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, §10001, 100 

Stat. 222, 4980B(f) of the I.R.S. Code, 42 U.S.C. §300bb-1 et seq. 

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 

5/10-22.34a, 5/10-22.34b, and 5/22-15. 

215 ILCS 5/, Ill. Insurance Code. 

750 ILCS 75/, Ill. Religious Freedom Protection and Civil Union Act. 

820 ILCS 305/, Workers’ Compensation Act. 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Delete item #2 if the district: (1) does not maintain grades 9-12, or (2) qualifies for an exemption from the mandatory 

coverage (contact IHSA or the board attorney for information about claiming an exemption). A district maintaining grades 

K-8 may, but is not required to, provide accident and/or health insurance on a group or individual basis for students injured 

while participating in any school-sponsored athletic activity. If so, the following may be added to item #2 (for unit districts) 

or may replace item #2 (for elementary districts): “Accident and/or health insurance on a group or individual basis for 

students in grades kindergarten through 8 participating in any school-sponsored athletic activity.” If item #2 is deleted and 

the option is not used, the board should omit the citation to catastrophic accident insurance (105 ILCS 5/22-15) in the legal 

references. 

5 Optional. Until May 2014, this paragraph was included in sample policy 4:170, Safety. 



Edit PageSection 4 - Operational Services

Policy 4:100

Insurance Management

The Superintendent shall recommend and maintain all insurance programs that provide the broadest and most complete
coverage available at the most economical cost, consistent with sound insurance principles.

The insurance program shall include each of the following:

1. Liability coverage to insure against any loss or liability of the School District and the listed individuals against civil
rights damage claims and suits, constitutional rights damage claims and suits, and death and bodily injury and
property damage claims and suits, including defense costs, when damages are sought for negligent or wrongful acts
allegedly committed in the scope of employment or under the Board’s direction or related to any mentoring
services provided to the District’s certi�ed sta� members; School Board members; employees; volunteer personnel
authorized by 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b; mentors of certi�ed sta� members authorized in
105 ILCS 5/21A-5 et seq. (new teacher), 105 ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and
student teachers.

2. Catastrophic accident insurance at the mandated bene�t level for student athletes in grades 9 through 12 who
sustain an accidental injury while participating in school-sponsored or school-supervised interscholastic athletic
events sanctioned by the Ill. High School Association that results in medical expenses in excess of $50,000.

3. Comprehensive property insurance covering a broad range of causes of loss involving building and personal
property. The coverage amount shall normally be for the replacement cost or the insurable value.

4. Workers’ Compensation to protect individual employees against �nancial loss in case of a work-related injury,
certain types of disease, or death incurred in an employee-related situation.

Student Insurance

The Board shall annually designate a company to o�er student accident insurance coverage. The Board does not endorse
the plan nor recommend that parents/guardians secure the coverage, and any contract is between the
parent(s)/guardian(s) and the company.

LEGAL REF.:         Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, §10001, 100 Stat. 222, 4980B(f) of the
I.R.S. Code, 42 U.S.C. §300bb-1 et seq.

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 5/10-22.34a, 5/10-22.34b, and 5/22-15.

215 ILCS 5/, Ill. Insurance Code.

750 ILCS 75/, Ill. Religious Freedom Protection and Civil Union Act.

820 ILCS 305/, Workers’ Compensation Act.

Adopted: May 18, 2020
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February/March 2019 4:100 

Operational Services 

Insurance Management 

The Superintendent shall recommend and maintain all insurance programs that provide the broadest 

and most complete coverage available at the most economical cost, consistent with sound insurance 

principles. 

The insurance program shall include each of the following: 

1. Liability coverage to insure against any loss or liability of the School District and the listed

individuals against civil rights damage claims and suits, constitutional rights damage claims

and suits, and death and bodily injury and property damage claims and suits, including

defense costs, when damages are sought for negligent or wrongful acts allegedly committed

in the scope of employment or under the Board’s direction or related to any mentoring

services provided to the District’s certified staff members; School Board members;

employees; volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-

22.34b; mentors of certified staff members authorized in 105 ILCS 5/21A-5 et seq. (new

teacher), 105 ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and student

teachers.

2. Catastrophic accident insurance at the mandated benefit level for student athletes in grades 9

through 12 who sustain an accidental injury while participating in school-sponsored or

school-supervised interscholastic athletic events sanctioned by the Ill. High School

Association that results in medical expenses in excess of $50,000.

3. Comprehensive property insurance covering a broad range of causes of loss involving

building and personal property. The coverage amount shall normally be for the replacement

cost or the insurable value.

4. Workers’ Compensation to protect individual employees against financial loss in case of a

work-related injury, certain types of disease, or death incurred in an employee-related

situation.

Student Insurance 

The Board shall annually designate a company to offer student accident insurance coverage. The 

Board does not endorse the plan nor recommend that parents/guardians secure the coverage, and any 

contract is between the parent(s)/guardian(s) and the company. 

LEGAL REF.: Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, §10001, 100 

Stat. 222, 4980B(f) of the I.R.S. Code, 42 U.S.C. §300bb-1 et seq. 

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 

5/10-22.34a, 5/10-22.34b, and 5/22-15. 

215 ILCS 5/, Ill. Insurance Code. 

750 ILCS 75/, Ill. Religious Freedom Protection and Civil Union Act. 

820 ILCS 305/, Workers’ Compensation Act. 

Adopted: July 27, 2020 
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Policy 4:110

Transportation

The District shall provide free transportation for any student in the District who resides: (1) at a distance of one and one-
half miles or more from his or her assigned school, unless the School Board has certi�ed to the Illinois State Board of
Education that adequate public transportation is available, or (2) if adequate public transportation is not available, within
one and one-half miles from his or her assigned school where walking to or from school or to or from a pick-up point or
bus stop would constitute a serious safety hazard due to either (a) vehicular tra�c or rail crossing or (b) a course or
pattern of criminal activity, as de�ned in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740 ILCS 147/. A student’s
parent(s)/guardian(s) may �le a petition with the Board requesting transportation due to the existence of a serious safety
hazard. Free transportation service and vehicle adaptation is provided for a special education student if included in the
student’s individualized educational program. Non-public school students shall be transported in accordance with State
law. Homeless students shall be transported in accordance with Section 45/1-15 of the Education for Homeless Children
Act. Foster care students shall be transported in accordance with Section 6312(c)(5)(B) of the Elementary and Secondary
Education Act.

If a student is at a location within the District, other than his or her residence, for child care purposes at the time for
transportation to and/or from school, that location may be considered for purposes of determining the one and one-half
miles from the school attended. Unless the Superintendent or designee establishes new routes, pick-up and drop-o�
locations for students in day care must be along the District’s regular routes. The District will not discriminate among types
of locations where day care is provided, which may include the premises of licensed providers, relatives’ homes, or
neighbors’ homes.

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only with the
Superintendent or designee’s approval and direction. In setting the routes, the pick-up and discharge points should be as
safe for students as possible.

No school employee may transport students in school or private vehicles unless authorized by the administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law
and Illinois Department of Transportation regulations. The strobe light on a school bus may be illuminated only when the
bus is actually being used as a school bus and (1) is stopping or stopped for loading or discharging students on a highway
outside an urban area, or (2) is bearing one or more students. The Superintendent shall implement procedures in
accordance with State law for accepting comment calls about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State law regarding criminal background
checks for bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure to ensure that
the school bus driver: (1) tests the two-way radio or cellular radio telecommunication device and ensures that it is
functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving the bus at the end of
each route, work shift, or work day, to check the bus for children or other passengers in the bus.

LEGAL REF.:         20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/10-22.22 and 5/29-1 et seq.

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



105 ILCS 45/1-15 and /1-17.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816, 5/12-821, and 5/13-109.

23 Ill.Admin.Code §§1.510 and 226.750; Part 120.

92 Ill.Admin.Code Part 440.

CROSS REF.:         4:170 (Safety), 5:100 (Sta� Development Program), 5:120 (Employee Ethics; Conduct; and Con�ict of
Interest), 5:280 (Educational Support Personnel - Duties and Quali�cations), 6:140 (Education of Homeless Children), 6:170
(Title I Programs), 7:220 (Bus Conduct)

ADMIN. PROC.:    4:110-AP2 (Bus Driver Communication Devices; Pre-Trip and Post-Trip Inspection; Bus Driving
Comments), 4:110-AP3 (School Bus Safety Rules), 4:110-E (Emergency Medical Information for Students Having Special
Needs or Medical Conditions Who Ride School Buses), 6:140-AP (Education of Homeless Children)

Adopted:                May 18, 2020
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February/March 2019 4:110 

Operational Services 

Transportation 1 

The District shall provide free transportation for any student in the District who resides: (1) at a 

distance of one and one-half miles or more from his or her assigned school, unless the School Board 

has certified to the Illinois State Board of Education that adequate public transportation is available,2 

or (2) if adequate public transportation is not available, within one and one-half miles from his or her 

assigned school where walking to or from school or to or from a pick-up point or bus stop would 

constitute a serious safety hazard due to either (a) vehicular traffic or rail crossing or (b) a course or 
pattern of criminal activity, as defined in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740 

ILCS 147/.3 A student’s parent(s)/guardian(s) may file a petition with the Board requesting 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law controls this policy’s content. 105 ILCS 5/29-1 et seq. and 23 Ill.Admin.Code Part 120. Important: The 

board of a district that does not provide transportation must amend this policy. F/n 2 discusses when districts must 

provide free transportation. Please contact an IASB Policy Consultant for gratis help customizing this policy. You may also 

need to consult the board attorney.  

A district that chooses to consider locations other than individual students’ residences as pick-up and drop-off locations 

must adopt a policy establishing this practice to receive State reimbursement. 23 Ill.Admin.Code §120.30(a)(1)(B).  

Each district must have a pre-trip and post-trip inspection policy. 625 ILCS 5/12-816(a). An ISBE rule requires boards 

to “institute policies and practices that promote the safety and well-being of school bus passengers.” 23 Ill.Admin.Code 

§1.510(g). To comply with these requirements, this policy lists relevant administrative procedures at the end.

The policy does not address an automatic traffic enforcement system which may be enacted by a municipality or county. 

An automatic traffic law enforcement system is a device that senses and records a motor vehicle that illegally fails to stop for a 

school bus. 625 ILCS 5/11-208.9. Each school board within that municipality or county’s jurisdiction may approve the system’s 

implementation. The board is then required to enter into an intergovernmental agreement with the municipality or county and 

contract with vendors for the system’s installation, maintenance, and operation. Each applicable school bus must be posted with 

a sign indicating that it is being monitored by an automated traffic law enforcement system. The proceeds from a school 

district’s automated traffic law enforcement system’s fines shall be divided equally between the school district and the 

municipality or county administering the automated traffic law enforcement system. 

2 Only the following districts must provide free transportation as described in the sample policy: community 

consolidated districts, community unit districts, consolidated districts, consolidated high school districts, and combined 

school districts if the combined district includes any district that was previously required to provide transportation. 105 

ILCS 5/29-3, amended by P.A. 100-1142, and 23 Ill.Admin.Code §1.510(a). Districts that are not required to provide free 

transportation may do so. Id. To qualify for State reimbursement, districts electing to provide transportation when they are 

not required to do so must afford the same service to all students in that same situation. 23 Ill.Admin.Code §1.510(b). 

Districts may provide transportation within one and one-half miles and may charge for such transportation. 105 ILCS 5/29-2. 

Optional provision: (105 ILCS 5/29-3.1) 

The District may provide transportation to and from school-sponsored activities and may charge for such 

transportation. 

3 105 ILCS 5/29-3, amended by P.A. 100-1142 and 23 Ill.Admin.Code §1.510. The determination as to what 

constitutes a serious safety hazard regarding vehicular traffic or rail crossings is made by the board, in accordance with 

guidelines issued by the Ill. Dept. of Transportation, in consultation with the State Superintendent of Education. The Ill. 

Streetgang Terrorism Omnibus Prevention Act defines course or pattern of criminal activity as two or more gang-related 

criminal offenses committed in whole or in part within Illinois when: (1) one or more of the offenses was committed after 1-

1-93, (2) both offenses were committed within five years of each other; and (3) at least one offense involved a felony or

forcible felony under the Ill. Criminal Code of 1961 or 2012. 740 ILCS 147/10. It also includes criminal defacement of

property that includes a streetgang sign or symbol. Id. The determination as to what constitutes a serious safety hazard due

to a course or pattern of criminal activity under 105 ILCS 5/29-3 is made by the board, in accordance with guidelines

determined by local law enforcement, in consultation with the State Superintendent of Education.
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transportation due to the existence of a serious safety hazard.4 Free transportation service and vehicle 

adaptation is provided for a special education student if included in the student’s individualized 

educational program.5 Non-public school students shall be transported in accordance with State law.6 

Homeless students shall be transported in accordance with Section 45/1-15 of the Education for 

Homeless Children Act.7 Foster care students shall be transported in accordance with Section 

6312(c)(5)(B) of the Elementary and Secondary Education Act. 8 

If a student is at a location within the District, other than his or her residence, for child care purposes 

at the time for transportation to and/or from school, that location may be considered for purposes of 

determining the one and one-half miles from the school attended. Unless the Superintendent or 

designee establishes new routes, pick-up and drop-off locations for students in day care must be along 

the District’s regular routes. The District will not discriminate among types of locations where day 

care is provided, which may include the premises of licensed providers, relatives’ homes, or 

neighbors’ homes. 9  

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 Required by 105 ILCS 5/29-3, amended by P.A. 100-1142. Another statute provides a process for qualifying students 

to seek reimbursement from ISBE for qualified transportation expenses. 105 ILCS 5/29-5.2; 23 Ill.Admin.Code §120.240. 

23 Ill.Admin.Code §120.230 requires, among other things, that each attendance center designate a representative to assist 

parents/guardians with this process. This process does not need to be in board policy and is not covered herein. 

5 34 C.F.R. §300.34 and 23 Ill.Admin.Code §226.750. 

6 105 ILCS 5/29-3.2 and 5/29-4. 

7 105 ILCS 45/. State law implements the McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.  

P.A. 100-332 amended the School Code and the Education for Homeless Children Act to permit school districts to use 

their State transportation funds to provide financial assistance to children that are defined as homeless or at risk of becoming 

homeless, provided certain criteria are satisfied. 105 ILCS 5/29-5; 105 ILCS 45/1-17. Financial assistance may include: (1) 

mortgage or rental assistance that will allow a child to remain permanently in his/her living situation or obtain a new living 

situation; and/or (2) assistance with unpaid bills, loans, or other financial debts that result in housing being inadequate. 105 

ILCS 45/1-17(a). For further detail, see 6:140-AP, Education of Homeless Children. 

8 Required if the district receives Title I funds. 20 U.S.C. §6312(c)(5)(B). The Elementary and Secondary Education 

Act (ESEA) requires the district to collaborate with the State or local child welfare agency to develop and implement clear 

written procedures governing how transportation to maintain children in foster care in the school of origin (when in their 

best interest) will be provided, arranged, and funded for the duration of their time in foster care. ISBE guidance on 

transportation procedures for students in foster care is available at: www.isbe.net/Pages/Funding-and-Disbursements-

Transportation-Programs.aspx. The U.S. Depts. of Education and Health and Human Services, in Non-Regulatory 

Guidance: Ensuring Educational Stability for Children in Foster Care (6-23-16) at: 

www2.ed.gov/policy/elsec/leg/essa/edhhsfostercarenonregulatorguide.pdf, opine that ESEA requirements apply to students 

who meet the definition of foster care set forth at 45 C.F.R. §1355.20(a):  

Foster care means 24-hour substitute care for children placed away from their parents or guardians and for whom the 

title IV-E agency has placement and care responsibility. This includes, but is not limited to, placements in foster family 

homes, foster homes of relatives, group homes, emergency shelters, residential facilities, child care institutions, and 

pre-adoptive homes. A child is in foster care in accordance with this definition regardless of whether the foster care 

facility is licensed and payments are made by the State, Tribal or local agency for the care of the child, whether 

adoption subsidy payments are being made prior to the finalization of an adoption, or whether there is Federal matching 

of any payments that are made. 

ESEA foster care transportation requirements also apply to students awaiting foster care placement. 

105 ILCS 5/10-20.59 added by P.A. 99-781, permits school boards to appoint at least one employee to act as a liaison 

to facilitate the enrollment and transfer of records of students in the legal custody of the Ill. Department of Children and 

Family Services (DCFS) when enrolling in or changing schools. Liaison responsibilities may include, among other things, 

working with DCFS to help students maintain their school placement, if appropriate.  

9 This paragraph should be deleted if a district will not seek State reimbursement for transportation to and from 

locations other than individual students’ residences. As a condition for receiving State reimbursement, an ISBE rule requires 

boards to have a policy with the provisions in this paragraph. 23 Ill.Admin.Code §120.30(a)(1)(B). This rule also contains 

the non-discrimination language.  

https://www2.ed.gov/policy/elsec/leg/essa/edhhsfostercarenonregulatorguide.pdf
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Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered 

only with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up 

and discharge points should be as safe for students as possible. 10 

No school employee may transport students in school or private vehicles unless authorized by the 

administration. 11 

Every vehicle regularly used for the transportation of students must pass safety inspections in 

accordance with State law and Illinois Department of Transportation regulations.12 The strobe light 

on a school bus may be illuminated only when the bus is actually being used as a school bus and (1) 

is stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) 

is bearing one or more students.13 The Superintendent shall implement procedures in accordance with 

State law for accepting comment calls about school bus driving. 14 

All contracts for charter bus services must contain the clause prescribed by State law regarding 

criminal background checks for bus drivers. 15 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

10 The paragraph is optional. As an alternative, a board may state that pick-up and discharge points “should be as safe 

and convenient as possible.” 

11 Optional. This presents an opportunity for each board to discuss this issue with the superintendent and direct the 

superintendent to include it in the curriculum for the required in-service on educator ethics, teacher-student conduct, and 

school employee-student conduct for all personnel. 105 ILCS 5/10-22.39. See 5:100, Staff Development Program (f/n 3), 

and 5:120, Employee Ethics; Conduct; and Conflict of Interest (f/n 2), for more detailed discussions. Include policies 5:100, 

Staff Development Program and 5:120, Employee Ethics; Conduct; and Conflict of Interest, in the Cross References when 

this sentence is used. 

12 625 ILCS 5/13-109. The vehicle and other requirements for transporting students to and from interscholastic or 

school-sponsored activities, including curriculum-related activities, are found in 105 ILCS 5/29-6.3 and 625 ILCS 5/11-

1414.1. These statutes also contain requirements for the use of multi-function school activity buses (defined at 625 ILCS 

5/1-148.3a-5). The legislature frequently amends these statutes, along with many transportation laws; they should be double-

checked before relying on them. 

13 625 ILCS 5/12-815. The statute, like the policy, identifies the conditions in which illuminating the strobe light is 

permissible instead of mandating when they must be illuminated. 

14 625 ILCS 5/12-821(b) requires districts that own school buses and multifunction school activity buses to establish 

procedures for accepting comment calls and responding to them. In accordance with good governance principles, this duty is 

delegated to the superintendent. For a sample procedure, see 4:110-AP2, Bus Driver Communication Devices; Pre-Trip and 

Post-Trip Inspection; Bus Driving Comments. 

15 105 ILCS 5/10-20.21a, requires all contracts for providing charter bus services to transport students to or from 

interscholastic athletic or interscholastic or school sponsored activities to contain clause (A) except that a contract with an 

out-of-state company may contain clause (B) or clause (A). The clause must be set forth in the contract’s body in at least 12- 

point typeface and all upper case letters: 

(A) “ALL OF THE CHARTER BUS DRIVERS WHO WILL BE PROVIDING SERVICES UNDER 

THIS CONTRACT HAVE, OR WILL HAVE BEFORE ANY SERVICES ARE PROVIDED:  

(1) SUBMITTED THEIR FINGERPRINTS TO THE DEPARTMENT OF STATE POLICE IN THE 

FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE 

FINGERPRINTS SHALL BE CHECKED AGAINST THE FINGERPRINT RECORDS NOW AND 

HEREAFTER FILED IN THE DEPARTMENT OF STATE POLICE AND FEDERAL BUREAU OF 

INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRINT CHECK 

HAS RESULTED IN A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED OF 

COMMITTING ANY OF THE OFFENSES SET FORTH IN SUBDIVISION (C-1)(4) OF SECTION 6-

508 OF THE ILLINOIS VEHICLE CODE; AND 

(2) DEMONSTRATED PHYSICAL FITNESS TO OPERATE SCHOOL BUSES BY SUBMITTING 

THE RESULTS OF A MEDICAL EXAMINATION, INCLUDING TESTS FOR DRUG USE, TO A 

STATE REGULATORY AGENCY.” 

(B) “NOT ALL OF THE CHARTER BUS DRIVERS WHO WILL BE PROVIDING SERVICES UNDER 

THIS CONTRACT HAVE, OR WILL HAVE BEFORE ANY SERVICES ARE PROVIDED: 
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Pre-Trip and Post-Trip Vehicle Inspection 16 

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection 

procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio 

telecommunication device and ensures that it is functioning properly before the bus is operated, and 

(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work 

day, to check the bus for children or other passengers in the bus. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

(1) SUBMITTED THEIR FINGERPRINTS TO THE DEPARTMENT OF STATE POLICE IN THE 

FORM AND MANNER PRESCRIBED BY THE DEPARTMENT OF STATE POLICE. THESE 

FINGERPIRNTS SHALL BE CHECKED AGAINST THE FINGERPRINT RECORDS NOW AND 

HEREAFTER FILED IN THE DEPARTMENT OF STATE POLICE AND FEDERAL BUREAU OF 

INVESTIGATION CRIMINAL HISTORY RECORDS DATABASES. THE FINGERPRING CHECK 

HAS RESULTED IN A DETERMINATION THAT THEY HAVE NOT BEEN CONVICTED OF 

COMMITTING ANY OF THE OFFENSES SET FORTH IN SUBDIVISION (C-1)(4) OF SECTION 6-

508 OF THE ILLINOIS VEHICLE CODE; AND  

(2) DEMONSTRATED PHYSICAL FITNESS TO OPERATE SCHOOL BUSES BY SUBMITTING 

THE RESULTS OF A MEDICAL EXAMINATION, INCLUDING TESTS FOR DRUG USE, TO A 

STATE REGULATORY AGENCY.” 

16 625 ILCS 5/12-816(a) requires school districts to have a school bus pre- and post-trip inspection policy with the 

components as contained in this policy. See also 23 Ill.Admin.Code §1.510(i)(3) and 92 Ill.Admin.Code §458.1030. For a 

sample procedure, see 4:110-AP2, Bus Driver Communication Devices; Pre-Trip and Post-Trip Inspection; Bus Driving 

Comments. School districts that contract with a private sector school bus company must require the company to have a pre- 

and post-trip inspection policy that is equivalent to this section of the policy. 625 ILCS 5/12-816(b). 

Each school bus must contain an operating two-way radio or cellular radio telecommunication device while the school 

bus driver is in possession of a school bus. 625 ILCS 5/12-813.1(e). “Cellular radio telecommunication device” means a 

device capable of sending or receiving telephone communications without an access line for service and which requires the 

operator to dial numbers manually; it does not include citizens band radios or citizens band radio hybrids. 625 ILCS 5/12-

813.1(a). The two-way radio or cellular radio telecommunication device must be turned on and adjusted in a manner that 

would alert the driver of an incoming communication request. 625 ILCS 5/12-813.1(e). A school bus driver may not operate 

a school bus while using a cellular radio telecommunication device except in the following situations: (1) in an emergency 

situation to communicate with an emergency response operator; a hospital; a physician’s office or health clinic; an 

ambulance service; a fire department, fire district, or fire company; or a police department; (2) in the event of a “mechanical 

breakdown or other mechanical problem;” (3) to communicate with school authorities about bus operation or the safety of a 

passenger on the bus; and (4) when the bus is parked. 625 ILCS 5/12-813.1(c). However under no circumstances may the 

cellular radio telecommunication device be used for anything else including personal use. 625 ILCS 5/12-813.1(c)(2). 
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LEGAL REF.: 20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/10-22.22 and 5/29-1 et seq. 

105 ILCS 45/1-15 and /1-17. 

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816, 

5/12-821, and 5/13-109. 

23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 

92 Ill.Admin.Code Part 440. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics; 

Conduct; and Conflict of Interest), 5:280 (Educational Support Personnel - 

Duties and Qualifications), 6:140 (Education of Homeless Children), 6:170 (Title 

I Programs), 7:220 (Bus Conduct) 

ADMIN. PROC.: 4:110-AP2 (Bus Driver Communication Devices; Pre-Trip and Post-Trip 

Inspection; Bus Driving Comments), 4:110-AP3 (School Bus Safety Rules), 

4:110-E (Emergency Medical Information for Students Having Special Needs or 

Medical Conditions Who Ride School Buses), 6:140-AP (Education of Homeless 

Children) 

 



February/March 2019 4:110 

Operational Services 

Transportation 

The District shall provide free transportation for any student in the District who resides: (1) at a 

distance of one and one-half miles or more from his or her assigned school, unless the School Board 

has certified to the Illinois State Board of Education that adequate public transportation is available, 

or (2) if adequate public transportation is not available, within one and one-half miles from his or her 

assigned school where walking to or from school or to or from a pick-up point or bus stop would 

constitute a serious safety hazard due to either (a) vehicular traffic or rail crossing or (b) a course or 
pattern of criminal activity, as defined in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740 

ILCS 147/. A student’s parent(s)/guardian(s) may file a petition with the Board requesting 

transportation due to the existence of a serious safety hazard. Free transportation service and vehicle 

adaptation is provided for a special education student if included in the student’s individualized 

educational program. Non-public school students shall be transported in accordance with State law. 

Homeless students shall be transported in accordance with Section 45/1-15 of the Education for 

Homeless Children Act. Foster care students shall be transported in accordance with Section 

6312(c)(5)(B) of the Elementary and Secondary Education Act.  

If a student is at a location within the District, other than his or her residence, for child care purposes 

at the time for transportation to and/or from school, that location may be considered for purposes of 

determining the one and one-half miles from the school attended. Unless the Superintendent or 

designee establishes new routes, pick-up and drop-off locations for students in day care must be along 

the District’s regular routes. The District will not discriminate among types of locations where day 

care is provided, which may include the premises of licensed providers, relatives’ homes, or 

neighbors’ homes.  

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered 

only with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up 

and discharge points should be as safe for students as possible.  

No school employee may transport students in school or private vehicles unless authorized by the 

administration.  

Every vehicle regularly used for the transportation of students must pass safety inspections in 

accordance with State law and Illinois Department of Transportation regulations. The strobe light on a 

school bus may be illuminated only when the bus is actually being used as a school bus and (1) is 

stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is 

bearing one or more students. The Superintendent shall implement procedures in accordance with 

State law for accepting comment calls about school bus driving.  

All contracts for charter bus services must contain the clause prescribed by State law regarding 

criminal background checks for bus drivers.  

Pre-Trip and Post-Trip Vehicle Inspection 

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection 

procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio 

telecommunication device and ensures that it is functioning properly before the bus is operated, and 

(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work

day, to check the bus for children or other passengers in the bus.

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

LEGAL REF.: 20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act. 

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/10-22.22 and 5/29-1 et seq. 

105 ILCS 45/1-15 and /1-17. 

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816, 

5/12-821, and 5/13-109. 

23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 

92 Ill.Admin.Code Part 440. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics; 

Conduct; and Conflict of Interest), 5:280 (Educational Support Personnel - 

Duties and Qualifications), 6:140 (Education of Homeless Children), 6:170 (Title 

I Programs), 7:220 (Bus Conduct) 

ADMIN. PROC.: 4:110-AP2 (Bus Driver Communication Devices; Pre-Trip and Post-Trip 

Inspection; Bus Driving Comments), 4:110-AP3 (School Bus Safety Rules), 

4:110-E (Emergency Medical Information for Students Having Special Needs or 

Medical Conditions Who Ride School Buses), 6:140-AP (Education of Homeless 

Children) 

Adopted: July 27, 2020 
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Policy 4:120

Food Services

Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that are sold to
students during the school day. The Superintendent shall manage a food service program that complies with this policy
and is in alignment with School Board policy 6:50, School Wellness.

Food or beverage items sold to students as part of a reimbursable meal under federal law must follow the nutrition
standards speci�ed in the U.S. Dept. of Agriculture rules that implement the National School Lunch and Child Nutrition
Acts. Schools being reimbursed for meals under these laws are participating schools.

The food service program in participating schools shall comply with the nutrition standards speci�ed in the U.S. Dept. of
Agriculture’s Smart Snacks rules when it o�ers competitive foods to students on the school campus during the school day.
Competitive foods are all food and beverages that are o�ered by any person, organization or entity for sale to students on
the school campus during the school day that are not reimbursed under programs authorized by federal law. The food
service programs in participating schools shall also comply with any applicable mandates in the Illinois State Board of
Education’s School Food Service rules implementing these federal laws and the Ill. School Breakfast and Lunch Program
Act.

All revenue from the sale of any food or beverages sold in competition with the School Breakfast Program or National
School Lunch Program to students in food service areas during the meal period shall accrue to the nonpro�t school lunch
program account.

LEGAL REF.:         Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq.

Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq.

7 C.F.R. Parts 210 and 220, Food and Nutrition Service.

105 ILCS 125/.

23 Ill.Admin.Code Part 305, School Food Service.

CROSS REF.:         4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness)

Adopted: May 18, 2020

CURRENT POLICY AS IT APPEARS ON THE WEBSITE
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October 2016 4:120 

Operational Services 

Food Services 1 

Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that 

are sold to students during the school day. The Superintendent shall manage a food service program 

that complies with this policy and is in alignment with School Board policy 6:50, School Wellness. 

Food or beverage items sold to students as part of a reimbursable meal under federal law must follow 

the nutrition standards specified in the U.S. Dept. of Agriculture rules that implement the National 

School Lunch and Child Nutrition Acts. Schools being reimbursed for meals under these laws are 

participating schools. 2  

The food service program in participating schools shall comply with the nutrition standards specified 

in the U.S. Dept. of Agriculture’s Smart Snacks rules when it offers competitive foods to students on 

the school campus during the school day.3 Competitive foods are all food and beverages that are 

offered by any person, organization or entity for sale to students on the school campus during the 

school day that are not reimbursed under programs authorized by federal law.4 The food service 

programs in participating schools shall also comply with any applicable mandates in the Illinois State 

Board of Education’s School Food Service rules implementing these federal laws and the Ill. School 

Breakfast and Lunch Program Act. 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State or federal law controls this policy’s content. Districts that participate in programs under the National School 

Lunch Act and Child Nutrition Acts must establish policies and procedures as are necessary to ensure compliance with 7 

C.F.R. §210.1(b).

ISBE limits the sale of competitive food and beverages sold to students on the school campus of any school that

participates in the School Breakfast Program or the National School Lunch Program (23 Ill.Admin.Code §305.15(a)). 

This policy’s first sentence provides an opportunity for a school board to consider goals for the food service program 

and, if appropriate, amend the sentence. For example, a board may want to address the role of parents, alignment with 

curriculum, or the purpose of vending machines. 

2 7 C.F.R. Parts 210 & 220. 

3 Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq., as amended by the Healthy Hunger-Free Kids Act of 

2010 (P.L. 111-296); 7 C.F.R. §210.11(c). 

4 7 C.F.R. §210.11(a)(2); 23 Ill. Admin. Code §305.5. 

PRESS POLICY
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All revenue from the sale of any food or beverages sold in competition with the School Breakfast 

Program or National School Lunch Program to students in food service areas during the meal period 

shall accrue to the nonprofit school lunch program account. 5 

LEGAL REF.: Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq. 

Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 

7 C.F.R. Parts 210 and 220, Food and Nutrition Service. 

105 ILCS 125/. 

23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness) 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 This paragraph addresses the federal requirements for competitive food in 7 C.F.R. §210.11(b). This rule requires 

state agencies (ISBE) and/or [school districts] to “establish such policies and procedures as are necessary to ensure 

compliance with [the federal rules]. State agencies and/or [school districts] may impose additional restrictions on 

competitive foods… .” ISBE’s implementing rule, 23 Ill.Admin.Code §305.15(e), imposes additional restrictions by 

requiring “the revenue from any food or beverage meeting the competitive food standards sold to students in food service 

areas during the meal period accrue to the nonprofit school lunch program account.” 



October 2016 4:120 

Operational Services 

Food Services 

Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that 

are sold to students during the school day. The Superintendent shall manage a food service program 

that complies with this policy and is in alignment with School Board policy 6:50, School Wellness. 

Food or beverage items sold to students as part of a reimbursable meal under federal law must follow 

the nutrition standards specified in the U.S. Dept. of Agriculture rules that implement the National 

School Lunch and Child Nutrition Acts. Schools being reimbursed for meals under these laws are 

participating schools.  

The food service program in participating schools shall comply with the nutrition standards specified 

in the U.S. Dept. of Agriculture’s Smart Snacks rules when it offers competitive foods to students on 

the school campus during the school day. Competitive foods are all food and beverages that are 

offered by any person, organization or entity for sale to students on the school campus during the 

school day that are not reimbursed under programs authorized by federal law. The food service 

programs in participating schools shall also comply with any applicable mandates in the Illinois State 

Board of Education’s School Food Service rules implementing these federal laws and the Ill. School 

Breakfast and Lunch Program Act. 

All revenue from the sale of any food or beverages sold in competition with the School Breakfast 

Program or National School Lunch Program to students in food service areas during the meal period 

shall accrue to the nonprofit school lunch program account.  

LEGAL REF.: Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq. 

Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 

7 C.F.R. Parts 210 and 220, Food and Nutrition Service. 

105 ILCS 125/. 

23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness) 

Adopted: July 27, 2020 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE
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Policy 4:130

Free and Reduced-Price Food Services

Notice

The Superintendent shall be responsible for implementing the District’s free and reduced-price food services policy and all
applicable programs.

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines,
family-size income standards, set annually by the U.S. Dept. of Agriculture and distributed by the Ill. State Board of
Education.

Noti�cation

At the beginning of each school year, by letter, the District shall notify students and their parents/guardians of: (1) eligibility
requirements for free and reduced-price food service; (2) the application process; (3) the name and telephone number of a
contact person for the program; and (4) other information required by federal law.  The Superintendent shall provide the
same information to:  (1) informational media, the local unemployment o�ce, and any major area employers
contemplating layo�s; and (2) the District’s website (if applicable), all school newsletters, or students’ registration materials.
Parents/guardians enrolling a child in the District for the �rst time, any time during the school year, shall receive the
eligibility information.

Nondiscrimination Assurance

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use methods for
collecting meal payments that prevent identi�cation of children receiving assistance.

Appeal

A family may appeal the District’s decision to deny an application for free and reduced-price food services or to terminate
such services as outlined by the U.S. Dept. of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and Reduced-
Price Meals and Free Milk in Schools. The Superintendent shall establish a hearing procedure for adverse eligibility
decisions and provide by mail a copy of them to the family. The District may also use these procedures to challenge a
child’s continued eligibility for free or reduced-price meals or milk.

During an appeal, students previously receiving food service bene�ts shall not have their bene�ts terminated.  Students
who were denied bene�ts shall not receive bene�ts during the appeal.

The Superintendent shall keep on �le for a period of three years a record of any appeals made and the hearing record. The
District shall also maintain accurate and complete records showing the data and method used to determine the number of
eligible students served free and reduced-price food services. These records shall be maintained for three years.

LEGAL REF.:         U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch Program, 7 C.F.R. Part 210.

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for Free and Reduced-Price Meals and Free
Milk in Schools, 7 C.F.R. Part 245.

105 ILCS 125/ and 126/.

23 Ill.Admin.Code §305.10 et seq.

Adopted :               May 18, 2020
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October/November 2018 4:130 

Operational Services 

Free and Reduced-Price Food Services 1 

Notice 

The Superintendent shall be responsible for implementing the District’s free and reduced-price food 

services policy and all applicable programs. 2 3 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State or federal law controls this policy’s content. A policy on eligibility for free and reduced-price meals is required 

by 7 C.F.R. §245.10 for districts participating in the National School Lunch or Breakfast Programs. See f/n 2 below for 

more information about programs. 

2 Every public school must have a free lunch program. School Breakfast and Lunch Program Act, 105 ILCS 125/. 

Each school where at least 40% or more of the students are eligible for free or reduced-price lunches must operate a 

school breakfast program. Childhood Hunger Relief Act, 105 ILCS 126/15. A school district may opt-out if the expense 

reimbursement would not fully cover the costs of implementing and operating the breakfast program. To do so, the district 

must petition its regional superintendent by February 15. The regional superintendent, after a public hearing, and by March 

15, informs the district of his or her decision. If the regional superintendent does not grant an exemption, the district must 

implement a school breakfast program by the first student attendance day of the next school year. However, the school 

district or a resident of the school district may appeal the regional superintendent’s decision to the State Superintendent of 

Education. 

School districts must, by February 15, promulgate a plan to serve breakfast and/or lunch at each school where 50% or 

more of the students are eligible for free or reduced-price school meals and have a summer school program operating during 

the summer months. 105 ILCS 126/20. School districts must implement these programs every summer as long as the school 

district has a school or schools that meet the criteria. If a school building with a 50% or greater free and reduced percentage 

does not operate a summer school program, the school district shall make information available regarding the number of 

children in the school eligible for free or reduced-price school meals upon request by a non-profit organization. A school 

district may utilize an opt-out provision if documentation shows the expense reimbursement would not fully cover the costs 

of implementing and operating a program. To do so, the district must petition its regional superintendent of schools by 

January 15. The regional superintendent, after a public hearing, and by March 1, informs the district of his or her decision.  

If the regional superintendent does not grant an exemption, the district must implement and operate the summer food 

program the summer following the current school year. However, the school district or a resident of the school district may 

appeal the regional superintendent’s decision to the State Superintendent of Education who shall hear appeals and make a 

final decision no later than April 1. Resources for promulgating a plan for a summer breakfast or lunch (or both) food 

service program are available on ISBE’s website at: www.isbe.net/Pages/National-School-Lunch-Program.aspx and 

www.isbe.net/Pages/Seamless-Summer-Option.aspx. 

105 ILCS 126/16, added by P.A. 99-850, requires qualifying school districts to implement and operate a breakfast after 

the bell program in each of its school buildings where: 

1. At least 70% or more of the students are eligible for free or reduced-price lunches based upon the previous

year’s October claim (for those schools that participate in the National School Lunch Program,

2. At least 70% or more of the students are classified as low-income according to the Fall Housing Data from

the previous year (for those schools that do not participate in the National School Lunch Program), or

3. An individual building’s site percentage for free or reduced-price meals of 70% or more (for those schools

using Provision 2 under Section 11(a)(1) of the federal Richard B. Russell National School Lunch Act or the

Community Eligibility Provision under Section 104(a) of the federal Healthy, Hunger-Free Kids Act of 2010

to provide universal meals).

Schools that fall below the applicable 70% threshold for two consecutive years may either continue participating in the 

program or discontinue it. Id. 

Each school under this Section may determine the breakfast after the bell service model that best suits its students. 

Service models include, but are not limited to, breakfast in the classroom, grab and go breakfast, and second-chance 

breakfast. Id. at (c). 

A district is not required to implement a breakfast after the bell program when it can demonstrate that: 

i) Delivery of school breakfasts effectively, as defined by 70% or more of free or reduced-price eligible 

students participating in the School Breakfast Program, or

PRESS POLICY
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Eligibility Criteria and Selection of Children 4 

A student’s eligibility for free and reduced-price food services shall be determined by the income 

eligibility guidelines, family-size income standards, set annually by the U.S. Dept. of Agriculture and 

distributed by the Ill. State Board of Education. 

Notification 5 

At the beginning of each school year, by letter, the District shall notify students and their 

parents/guardians of: (1) eligibility requirements for free and reduced-price food service; (2) the 

application process; (3) the name and telephone number of a contact person for the program;6 and (4) 

other information required by federal law.  The Superintendent shall provide the same information to:  

(1) informational media, the local unemployment office, and any major area employers contemplating 

layoffs;7 and (2) the District’s website (if applicable), all school newsletters, or students’ registration 

materials.8 Parents/guardians enrolling a child in the District for the first time, any time during the 

school year, shall receive the eligibility information. 

Nondiscrimination Assurance 9 

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall 

use methods for collecting meal payments that prevent identification of children receiving assistance. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

ii) Its reimbursement for the program would not fully cover its implementation and operation costs due to 

district-specific circumstances (a cost analysis must be submitted to the school board, the board must 

hold a public hearing, and the board must pass a resolution that the district cannot afford to operate a 

breakfast after the bell program). 

A board must post the time, date, place, and general subject matter of the public hearing on its website and notify the State 

Board of Education at least 14 days prior to the hearing. Id. at (d). 

3 7 C.F.R. §245.10(a)(1). 

4 7 C.F.R. §245.3; see also the subhead titled Household Eligibility Criteria on State Board of Education’s website at: 

www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx. If a child transfers from one district school to another 

district school, his or her eligibility for free or reduced price meals or for free milk, if previously established, is honored by 

the receiving school. 

Beginning in the year 2011-2012, the U.S. Depts. of Agriculture and Education implemented a new claiming option for 

providing reimbursements to school districts that provide free breakfasts and lunches to all students in schools with 

significantly economically disadvantaged populations. It is called the Community Eligibility Provision (CEP). For more 

information about qualifying for and claiming through this reimbursement method, see www.isbe.net/Pages/Guidance-for-

HHFKA.aspx. 

For districts that qualify for and claim the CEP, insert the following sentence at the end of the first sentence: 

From time to time, the income eligibility guidelines and standards may not be necessary when reimbursements for 

students’ free breakfasts and lunches are claimed through the U.S. Depts. of Agriculture and Education’s 

Community Eligibility Provision (CEP). When claiming the CEP, the District will follow its requirements. 

All subheads in this policy that detail the legal requirements under State and federal laws continue to apply when 

CEP is used and should remain in the policy. 

5 7 C.F.R. §245.5; 23 Ill.Admin.Code §305.10(c). Any changes in the eligibility criteria must be announced according 

to 7 C.F.R. §245.5(b). 

6 23 Ill.Admin.Code §305.10(c) requires notification of this one additional piece of information. 

7 7 C.F.R. §245.5. 

8 23 Ill.Admin.Code §305.10(c). Only one medium must be used; a board may choose one medium and delete the 

others from the policy or use them all. 

9 7 C.F.R. §§245.8 and 245.10(a)(4). 

http://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx
http://www.isbe.net/Pages/Guidance-for-HHFKA.aspx
http://www.isbe.net/Pages/Guidance-for-HHFKA.aspx
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Appeal 10 

A family may appeal the District’s decision to deny an application for free and reduced-price food 

services or to terminate such services as outlined by the U.S. Dept. of Agriculture in 7 C.F.R. §245.7, 

Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools. The 

Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by 

mail a copy of them to the family. The District may also use these procedures to challenge a child’s 

continued eligibility for free or reduced-price meals or milk. 

During an appeal, students previously receiving food service benefits shall not have their benefits 

terminated.  Students who were denied benefits shall not receive benefits during the appeal.11 

The Superintendent shall keep on file for a period of three years a record of any appeals made and the 

hearing record. The District shall also maintain accurate and complete records showing the data and 

method used to determine the number of eligible students served free and reduced-price food services. 

These records shall be maintained for three years. 

LEGAL REF.: U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch 

Program, 7 C.F.R. Part 210. 

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for 

Free and Reduced-Price Meals and Free Milk in Schools, 7 C.F.R. Part 245. 

105 ILCS 125/ and 126/. 

23 Ill.Admin.Code §305.10 et seq. 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

10 7 C.F.R. §245.7. The minimal hearing requirements are also found there. 

11 The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092) requires the 

district to provide a free meal or snack to a student who requests it, regardless of his or her ability to pay. See f/ns to sample 

policy 4:45, Insufficient Fund Checks and Debt Recovery, for more information about this law. The HFSBRA does not 

contain a publication requirement.  

For boards that wish to inform their communities about students’ rights under the HFSBRA, add “105 ILCS 123/, 

Hunger-Free Students’ Bill of Rights Act” to the Legal References and insert the following sentence: 

The status of a student’s appeal or eligibility for free or reduced-price food services shall not relieve the District of 

its obligation to provide him or her with a free meal or snack under the Hunger-Free Students’ Bill of Rights Act if 

he or she requests one, regardless of his or her ability to pay.   

 



October/November 2018 4:130 

Operational Services 

Free and Reduced-Price Food Services 

Notice 

The Superintendent shall be responsible for implementing the District’s free and reduced-price food 

services policy and all applicable programs.  

Eligibility Criteria and Selection of Children 

A student’s eligibility for free and reduced-price food services shall be determined by the income 

eligibility guidelines, family-size income standards, set annually by the U.S. Dept. of Agriculture and 

distributed by the Ill. State Board of Education. 

Notification 

At the beginning of each school year, by letter, the District shall notify students and their 

parents/guardians of: (1) eligibility requirements for free and reduced-price food service; (2) the 

application process; (3) the name and telephone number of a contact person for the program; and (4) 

other information required by federal law.  The Superintendent shall provide the same information to: 

(1) informational media, the local unemployment office, and any major area employers contemplating

layoffs; and (2) the District’s website (if applicable), all school newsletters, or students’ registration

materials. Parents/guardians enrolling a child in the District for the first time, any time during the

school year, shall receive the eligibility information.

Nondiscrimination Assurance 

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall 

use methods for collecting meal payments that prevent identification of children receiving assistance. 

Appeal 

A family may appeal the District’s decision to deny an application for free and reduced-price food 

services or to terminate such services as outlined by the U.S. Dept. of Agriculture in 7 C.F.R. §245.7, 

Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools. The 

Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by 

mail a copy of them to the family. The District may also use these procedures to challenge a child’s 

continued eligibility for free or reduced-price meals or milk. 

During an appeal, students previously receiving food service benefits shall not have their benefits 

terminated.  Students who were denied benefits shall not receive benefits during the appeal. 

The Superintendent shall keep on file for a period of three years a record of any appeals made and the 

hearing record. The District shall also maintain accurate and complete records showing the data and 

method used to determine the number of eligible students served free and reduced-price food services. 

These records shall be maintained for three years. 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

LEGAL REF.: U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch 

Program, 7 C.F.R. Part 210. 

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for 

Free and Reduced-Price Meals and Free Milk in Schools, 7 C.F.R. Part 245. 

105 ILCS 125/ and 126/. 

23 Ill.Admin.Code §305.10 et seq. 

Adopted: July 27, 2020 
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Policy 4:150

Facility Management and Building Programs

The Superintendent shall manage the District’s facilities and grounds as well as facility construction and building programs
in accordance with the law, the standards set forth in this policy, and other applicable School Board policies. The
Superintendent or designee shall facilitate: (1) inspections of schools by the Regional Superintendent and State Fire
Marshal or designee, (2) review of plans and speci�cations for future construction or alterations of a school if requested by
the relevant municipality, county (if applicable), or �re protection district, and (3) compliance with the 10-year safety survey
process required by the School Code.

Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adequately maintained in order to provide an appropriate, safe, and energy
e�cient physical environment for learning and teaching. The Superintendent or designee shall provide the Board with
periodic reports on maintenance data and projected maintenance needs that include cost analysis. Prior Board approval is
needed for all renovations or permanent alterations to buildings or grounds when the total cost will exceed $12,500,
including the cost equivalent of sta� time. This policy is not intended to discourage e�orts to improve the appearance of
buildings or grounds that are consistent with the designated use of those buildings and grounds.

Standards for Green Cleaning

For each District school with 50 or more students, the Superintendent or designee shall establish and supervise a green
cleaning program that complies with the guidelines established by the Illinois Green Government Coordinating Council.

Standards for Facility Construction and Building Programs

As appropriate, the Board will authorize a comprehensive study to determine the need for facility construction and
expansion. On an annual basis, the Superintendent or designee shall provide the Board with projected facility needs,
enrollment trends, and other data impacting facility use. Board approval is needed for all new facility construction and
expansion.

When making decisions pertaining to design and construction of school facilities, the Board will confer with members of
the sta� and community, the Ill. State Board of Education, and educational and architectural consultants, as it deems
appropriate. The Board’s facility goals are to:

1. Integrate facilities planning with other aspects of planning and goal-setting.
2. Base educational speci�cations for school buildings on identi�able student needs.
3. Design buildings for su�cient �exibility to permit new or modi�ed programs.
4. Design buildings for maximum potential for community use.
5. Meet or exceed all safety requirements.
6. Meet requirements on the accessibility of school facilities to disabled persons as speci�ed in State and federal law.
7. Provide for low maintenance costs, energy e�ciency, and minimal environmental impact.

Naming Buildings and Facilities

Recognizing that the name for a school building, facility, or ground or �eld re�ects on its public image, the Board’s primary
consideration will be to select a name that enhances the credibility and stature of the school or facility. Any request to
name or rename an existing facility should be submitted to the Board. When a facility is to be named or renamed, the
Board President will appoint a special committee to consider nominations and make a recommendation, along with
supporting rationale, to the Board. The Board will make the �nal selection. The Superintendent or designee may name a
room or designate some area on a school’s property in honor of an individual or group that has performed outstanding
service to the school without using the process in this policy.

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



LEGAL REF.:         42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, implemented by 28 C.F.R. Parts 35 and
36.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11.

105 ILCS 140/, Green Cleaning Schools Act.

105 ILCS 230/, School Construction Law.

410 ILCS 25/, Environmental Barriers Act.

820 ILCS 130/, Prevailing Wage Act.

23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life Safety Code for Public Schools; and Part
2800, Green Cleaning for Elementary and Secondary Schools.

71 Ill.Admin.Code Part 400, Ill. Accessibility Code.

CROSS REF.:         2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and Land Surveying Services), 4:60
(Purchases and Contracts), 8:70 (Accommodating Individuals with Disabilities)

Adopted:                May 18, 2020
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February/March 2019 4:150 

Operational Services 

Facility Management and Building Programs 1 

The Superintendent shall manage the District’s facilities and grounds as well as facility construction 

and building programs in accordance with the law, the standards set forth in this policy, and other 

applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of 

schools by the Regional Superintendent and State Fire Marshal or designee, (2) review of plans and 

specifications for future construction or alterations of a school if requested by the relevant 

municipality, county (if applicable), or fire protection district, and (3) compliance with the 10-year 

safety survey process required by the School Code. 2 

Standards for Managing Buildings and Grounds 

All District buildings and grounds shall be adequately maintained in order to provide an appropriate, 

safe, and energy efficient physical environment for learning and teaching. The Superintendent or 

designee shall provide the Board with periodic reports on maintenance data and projected 

maintenance needs that include cost analysis. Prior Board approval is needed for all renovations or 

permanent alterations to buildings or grounds when the total cost will exceed $12,500, including the 

cost equivalent of staff time.3 This policy is not intended to discourage efforts to improve the 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 Each district with a school having 50 or more students must have a green school cleaning policy. Green Cleaning 

School Act, 105 ILCS 140/. See policy 4:160, Environmental Quality of Buildings and Grounds, which fulfills the 

requirement to have a procedure on compliance with the Chemical Safety Acts. 105 ILCS 5/10-20.49. Many other State and 

federal laws control facility management and building programs. Good subjects for administrative procedures include 

management of custodial services, security, and green cleaning, among others.  

The federal rules implementing the Americans with Disabilities Act of 1990 (ADA, 42 U.S.C. §12101 et seq.) prohibit 

discrimination on the basis of disability in services and facilities. 28 C.F.R. Parts 35 and 36. The 2010 ADA Standards for 

Accessible Design (28 C.F.R. Part 36, Appendix) are available from a link on the ADA home page, www.ada.gov/. Consult 

the board attorney about how these standards apply to alterations and new construction. 

The Prevailing Wage Act is generally applicable to all construction projects. 820 ILCS 130/, amended by P.A. 100-

1177, eff. 6-1-19. It requires, among other things, that: (1) all workers on a public works project be paid no less than the 

prevailing hourly rate (820 ILCS 130/1); (2) the district specify in all public works contracts that the prevailing rate must be 

paid (820 ILCS 130/4(e), amended by P.A. 100-1177, eff. 6-1-19); and (3) until such time as the Ill. Dept. of Labor activates 

an electronic database for certified payrolls, all contractors must submit certain employment records to the district, and the 

district must keep these records as required by law (820 ILCS 130/5, amended by P.A. 100-1177, eff. 6-1-19).  

105 ILCS 5/10-20.63, added by P.A. 100-163, requires school districts to make feminine hygiene products (defined as 

tampons and sanitary napkins for use in connection with the menstrual cycle) available, at no cost to students, in the 

bathrooms of school buildings serving students in grades 6 through 12. Note: The statute does not delineate between types 

of bathrooms (student, staff, girls, boys, unisex, etc.). Consult with the board attorney about implementing this law. 

2 105 ILCS 5/2-3.12, 105 ILCS 5/3-14.20, and 5/3-14.21. 

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate 

Intermediate Service Center.” 

105 ILCS 5/2-3.12 and 23 Ill.Admin.Code Part 180 contain the school building code and Health/Life and Safety Code 

for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial 

inspection of its school buildings and produce a ten-year safety survey report, which is submitted to the Regional 

Superintendent (ROE) or Intermediate Service Center (ISC) and the State Superintendent for approval. The board must also 

report to the ROE or ISC annually on its completion of the report recommendations to comply with the HLS Code. See the 

Health Life Safety Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information about the safety 

survey process. 

3 This provision is optional and the amount may be changed. The $12,500 spending limit is one-half of the bidding 

threshold for purchases or contracts. 105 ILCS 5/10-20.21. This provision’s intent is to ensure that the board is kept 

informed about significant renovations and permanent alterations. A board should discuss this provision with its 

superintendent before including it in the policy. 
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appearance of buildings or grounds that are consistent with the designated use of those buildings and 

grounds. 

Standards for Green Cleaning 4 

For each District school with 50 or more students, the Superintendent or designee shall establish and 

supervise a green cleaning program that complies with the guidelines established by the Illinois Green 

Government Coordinating Council. 

Standards for Facility Construction and Building Programs 5 

As appropriate, the Board will authorize a comprehensive study to determine the need for facility 

construction and expansion. On an annual basis, the Superintendent or designee shall provide the 

Board with projected facility needs, enrollment trends, and other data impacting facility use. Board 

approval is needed for all new facility construction and expansion. 

When making decisions pertaining to design and construction of school facilities, the Board will 

confer with members of the staff and community, the Ill. State Board of Education, and educational 

and architectural consultants, as it deems appropriate. The Board’s facility goals are to: 

1. Integrate facilities planning with other aspects of planning and goal-setting. 

2. Base educational specifications for school buildings on identifiable student needs. 

3. Design buildings for sufficient flexibility to permit new or modified programs. 

4. Design buildings for maximum potential for community use. 

5. Meet or exceed all safety requirements. 

6. Meet requirements on the accessibility of school facilities to disabled persons as specified in 

State and federal law. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 Required by the Green Cleaning School Act (105 ILCS 140/) and Green Cleaning for Elementary and Secondary 

Schools (23 Ill.Admin.Code Part 2800). The Ill. Green Government Coordinating Council established Guidelines and 

Specifications which state: “While not mandatory, schools should implement the practices set forth in the Recommendations 

section of these guidelines where applicable and appropriate.” See Guidelines and Specifications at: 

https://www2.illinois.gov/sites/green/Pages/GreenCleaning.aspx. 

5 The inclusion and identification of the facility goals listed in the second paragraph are at the board’s discretion.  

After 1-1-15, all “new school building construction” must include a storm shelter that meets or exceeds the ICC/NSSA 

Standard for the Design and Construction of Storm Shelters (ICC-500) published jointly by the International Code Council 

and the National Storm Shelter Association. 105 ILCS 5/2-3.12(e-5); 23 Ill.Admin.Code §180.60(b)(3). Any facility project 

for which the design contract is executed after 7-1-16 must meet standards of the 2015 International Building Code and its 

subcodes. 23 Ill.Admin.Code 180.60(a). 

The Ill. Environmental Barriers Act (IEBA) (410 ILCS 25/) and the Ill. Accessibility Code (IAC) (71 Ill.Admin.Code 

Part 400) ensure that “the built environment in the State of Illinois is designed, constructed, and altered to be accessible to 

and usable by all, including individuals with disabilities.” 71 Ill.Admin.Code §400.110(a). Note: Press boxes constructed on 

school property do not have to comply with the IAC if the press boxes are in bleachers that have points of entry at only one 

level, and the aggregate area of the press box is no more than 500 square feet. 105 ILCS 5/10-20.51; 23 Ill.Admin.Code 

180.60(b)(4). 

A building intended for classroom or instructional use may be constructed only after voter approval at a referendum 

unless the building is: (1) leased by the district, or (2) purchased with funds from the sale or disposition of other buildings or 

structures, or with funds received as a grant under the School Construction Law or as a gift, provided that no funds (other 

than lease payments) are derived from the district’s bonded indebtedness or its tax levy. 105 ILCS 5/10-22.36. 

A district may levy a tax for “fire prevention, safety, energy conservation, disabled accessibility, school security, and 

specified repair purposes.” 105 ILCS 5/17-2.11. An expedited process may be available in emergency situations. Id. A board 

may, subject to certain notice requirements, transfer surplus life safety taxes and interest earnings on them to the Operations 

and Maintenance Fund for building repair work until June 30, 2020. Id., amended by P.A. 100-465. 

The Green Buildings Act requires all new State-funded building construction and major renovation projects to meet 

specified environmental requirements. 20 ILCS 3130/. Waivers may be granted by the Capital Development Board in certain 

situations. 20 ILCS 3130/15(e). For environmental impact laws, see policy 4:160, Environmental Quality of Buildings and 

Grounds. 

https://www2.illinois.gov/sites/green/Pages/GreenCleaning.aspx
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7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact. 

Naming Buildings and Facilities 6 

Recognizing that the name for a school building, facility, or ground or field reflects on its public 

image, the Board’s primary consideration will be to select a name that enhances the credibility and 

stature of the school or facility. Any request to name or rename an existing facility should be 

submitted to the Board.7 When a facility is to be named or renamed, the Board President will appoint 

a special committee to consider nominations and make a recommendation, along with supporting 

rationale, to the Board. The Board will make the final selection. The Superintendent or designee may 

name a room or designate some area on a school’s property in honor of an individual or group that 

has performed outstanding service to the school without using the process in this policy. 

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, implemented 

by 28 C.F.R. Parts 35 and 36. 

20 ILCS 3130/, Green Buildings Act. 

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11. 

105 ILCS 140/, Green Cleaning Schools Act. 

105 ILCS 230/, School Construction Law.  

410 ILCS 25/, Environmental Barriers Act. 

820 ILCS 130/, Prevailing Wage Act. 

23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life 

Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary 

and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 

Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 

(Accommodating Individuals with Disabilities) 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 This section is optional and its contents are at the board’s discretion. 

7 The board may want to include criteria for the committee, in which case the following is an option: 

1. The committee will encourage input from the community, staff members, and students. 

2. Consideration will be given to names of local communities, neighborhoods, streets, landmarks, historical 

considerations, and individuals who have made a contribution to the District, community, State, or nation. 

3. The name will not duplicate or cause confusion with the names of existing facilities in the District. 



February/March 2019 4:150 

Operational Services 

Facility Management and Building Programs 

The Superintendent shall manage the District’s facilities and grounds as well as facility construction 

and building programs in accordance with the law, the standards set forth in this policy, and other 

applicable School Board policies. The Superintendent or designee shall facilitate: (1) inspections of 

schools by the Regional Superintendent and State Fire Marshal or designee, (2) review of plans and 

specifications for future construction or alterations of a school if requested by the relevant 

municipality, county (if applicable), or fire protection district, and (3) compliance with the 10-year 

safety survey process required by the School Code.  

Standards for Managing Buildings and Grounds 

All District buildings and grounds shall be adequately maintained in order to provide an appropriate, 

safe, and energy efficient physical environment for learning and teaching. The Superintendent or 

designee shall provide the Board with periodic reports on maintenance data and projected 

maintenance needs that include cost analysis. Prior Board approval is needed for all renovations or 

permanent alterations to buildings or grounds when the total cost will exceed $12,500, including the 

cost equivalent of staff time. This policy is not intended to discourage efforts to improve the 

appearance of buildings or grounds that are consistent with the designated use of those buildings and 

grounds. 

Standards for Green Cleaning 

For each District school with 50 or more students, the Superintendent or designee shall establish and 

supervise a green cleaning program that complies with the guidelines established by the Illinois Green 

Government Coordinating Council. 

Standards for Facility Construction and Building Programs 

As appropriate, the Board will authorize a comprehensive study to determine the need for facility 

construction and expansion. On an annual basis, the Superintendent or designee shall provide the 

Board with projected facility needs, enrollment trends, and other data impacting facility use. Board 

approval is needed for all new facility construction and expansion. 

When making decisions pertaining to design and construction of school facilities, the Board will 

confer with members of the staff and community, the Ill. State Board of Education, and educational 

and architectural consultants, as it deems appropriate. The Board’s facility goals are to: 

1. Integrate facilities planning with other aspects of planning and goal-setting.

2. Base educational specifications for school buildings on identifiable student needs.

3. Design buildings for sufficient flexibility to permit new or modified programs.

4. Design buildings for maximum potential for community use.

5. Meet or exceed all safety requirements.

6. Meet requirements on the accessibility of school facilities to disabled persons as specified in

State and federal law.

7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact.

Naming Buildings and Facilities 

Recognizing that the name for a school building, facility, or ground or field reflects on its public 
image, the Board’s primary consideration will be to select a name that enhances the credibility and 

stature of the school or facility. Any request to name or rename an existing facility should be 

submitted to the Board. When a facility is to be named or renamed, the Board President will appoint a 

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

special committee to consider nominations and make a recommendation, along with supporting 

rationale, to the Board. The Board will make the final selection. The Superintendent or designee may 

name a room or designate some area on a school’s property in honor of an individual or group that 

has performed outstanding service to the school without using the process in this policy. 

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, implemented 

by 28 C.F.R. Parts 35 and 36. 

20 ILCS 3130/, Green Buildings Act. 

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11. 

105 ILCS 140/, Green Cleaning Schools Act. 

105 ILCS 230/, School Construction Law.  

410 ILCS 25/, Environmental Barriers Act. 

820 ILCS 130/, Prevailing Wage Act. 

23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life 

Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary 

and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 

Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 

(Accommodating Individuals with Disabilities) 

Adopted: July 27, 2020 
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October/November 2018 4:170 

Operational Services 

Safety 1 

Safety and Security 

All District operations, including the education program, shall be conducted in a manner that will 

promote the safety and security of everyone on District property or at a District event.2 The 

Superintendent or designee shall develop, implement, and maintain a comprehensive safety and 

security plan that includes, without limitation: 

1. An emergency operations and crisis response plan(s) addressing prevention, preparation,

response, and recovery for each school;3

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency

medical services personnel, and the Board Attorney;

3. A school safety drill plan;

4. Instruction in safe bus riding practices;4 and

5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are 

encouraged to follow the best practices discussed for their building regarding the use of any available 

cellular telephones. 5 

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
1 State law requires a policy on several topics in this policy and otherwise controls this policy’s content. Topics 

previously assigned to this code number were moved in May 2014 and placed in 4:100, Insurance Management and 4:175, 

Convicted Child Sex Offender; Screening; Notifications. 

2 This simple end statement should be discussed and altered accordingly before board adoption. Ask: what effect or 

impact will this statement have on the students and the community? 

3 The term emergency operations and crisis response plan is used because federal agencies refer to school emergency 

operations plans and the School Safety Drill Act (105 ILCS 128/) refers to emergency and crisis response plans.  

See administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan. This procedure follows the 

recommendations in the Guide for Developing High-Quality School Emergency Operations Plans, produced by a 

collaboration of federal agencies in June 2013 at: rems.ed.gov/docs/REMS_K-12_Guide_508.pdf. The Guide informs 

schools what they need to do, not what to do. It recommends a process for developing, implementing, and continually 

refining a school emergency operations plan as well as a discussion of its form, function, and content. 

The Ill. State Board of Education (ISBE) maintains a comprehensive website on school emergency and crisis response 

planning in compliance with the School Safety Drill Act and Joint Rules of the Office of the State Fire Marshal and ISBE (29 

Ill.Admin.Code Part 1500), at www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. ISBE’s 

website includes a Sample School Emergency Operations Plan which aligns with the federal Guide for Developing High-

Quality School Emergency Operations Plans. 

4 Required by 105 ILCS 128/20(b) and 105 ILCS 5/10-20.14(c) for all students. See 4:110-AP3, School Bus Safety 

Rules. 

5 105 ILCS 5/10-20.28. Consider discussing with local law enforcement what its preference would be and encourage 

staff and students to follow the recommendation. A wave of 911 cell phone calls can jam phone lines. Student use of cell 

phones is addressed in 7:190, Student Behavior. 
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School Safety Drill Plan 6 

During every academic year, each school building that houses school children shall conduct, at a 

minimum, each of the following in accordance with the School Safety Drill Act (105 ILCS 128/): 

1. Three school evacuation drills to address and prepare students and school personnel for fire 

incidents. One of these three drills shall require the participation of the local fire department 

or district. 

2. One bus evacuation drill. 

3. One severe weather and shelter-in-place drill to address and prepare students and school 

personnel for possible tornado incidents. 

4. One law enforcement drill to address a school shooting incident and to evaluate the 

preparedness of school personnel and students. This drill shall occur no later than 90 days 

after the first day of school of each year, and shall require the participation of all school 

personnel and students present at school at the time of the drill, except for those exempted by 

administrators or school support personnel. 7 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

625 ILCS 5/12-610.1(e) prohibits wireless telephone use at any time while operating a motor vehicle on a roadway in a 

school speed zone except for: (1) highway construction or maintenance workers within their work zones; (2) any use for 

emergency purposes; (3) law enforcement officers or emergency responders performing their duties; (4) a person using a 

wireless telephone in voice-operated mode with or without use of a headset; (5) a person with technology that uses a single 

button to initiate or terminate a voice communication, e.g., HandsFreeLink®; and (6) a person using an electronic 

communication device solely to report an emergency and for continued communication with emergency personnel. 625 

ILCS 5/12-813.1 limits cell phone use by school bus drivers; see policy 4:110, Transportation. 

6 Each of the listed drills is required by the School Safety Drill Act. Each drill’s requirements are comprehensively 

covered in 4:170-AP1, Comprehensive Safety and Security Plan. For information about documenting minimum compliance 

with the School Safety Drill Act, see www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. 

105 ILCS 5/2-3.12(f) authorizes the Ill. State Fire Marshal or a qualified fire official to whom the Ill. State Fire 

Marshal has delegated his or her authority to conduct an annual fire safety inspection of each school building, provided the 

inspection is coordinated with the regional superintendent. See also 105 ILCS 5/3-14.21(c) and 23 Ill.Admin.Code 

§180.300(b). To effectively implement this law and ensure the education of students in the district is not disturbed, school 

officials should discuss with the State Fire Marshal and regional superintendent whether written notice may be provided to 

the principal requesting to schedule a mutually agreed upon time.  

7 105 ILCS 128/20(c), amended by P.A. 100-996, eff. 1-1-19. 

http://www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx
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Annual Review 

The Board or its designee will annually review each school building’s emergency operations and 

crisis response plan(s), protocols, and procedures, as well as each building’s compliance with the 

school safety drill plan. This annual review shall be in accordance with the School Safety Drill Act 

(105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the Ill. State Board of 

Education (ISBE). 29 Ill.Admin.Code Part 1500. 8 

Automated External Defibrillator (AED) 9 

The Superintendent or designee shall implement a written plan for responding to medical emergencies 

at the District’s physical fitness facilities in accordance with the Fitness Facility Medical Emergency 

Preparedness Act and shall file a copy of the plan with the Ill. Dept. of Public Health (IDPH). The 

plan shall provide for at least one automated external defibrillator (AED) to be available at every 

physical fitness facility on the premises according to State law requirements.  

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed 

business hours; and (2) available during activities or events sponsored and conducted or supervised 

by the District.10 The Superintendent or designee shall ensure that every AED on the District’s 

premises is properly tested and maintained in accordance with rules developed by the IDPH.11 This 

policy does not create an obligation to use an AED. 

Carbon Monoxide Alarms 12 

The Superintendent or designee shall implement a plan with the District’s local fire officials to: 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 The School Safety Drill Act requires each school board or its designee to conduct one annual meeting at which it 

reviews each building’s emergency and crisis response plan, protocols, and procedures and each building’s compliance with 

the school safety drill plan. 105 ILCS 128/25 and 128/30; 29 Ill.Admin.Code Part 1500. If the board uses a designee, it 

should preferably be someone other than the District Safety Coordinator to assure an unbiased audit. The statute contains 

detailed requirements. The board or its designee must: (1) complete a one-page report certifying that the review took place, 

among other things; (2) send a copy of the report to each participating party; and (3) send a copy of the report to the 

appropriate Regional Superintendent. ISBE’s website contains a suggested annual review checklist and a report form to 

document compliance at: www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx. 

9 Each indoor and outdoor physical fitness facility serving at least 100 individuals must “adopt and implement a written 

plan for responding to medical emergencies that occur at the facility during the time that the facility is open for use by its 

members or by the public.” The facility must file the plan with the Ill. Dept. of Public Health (IDPH). In addition, each 

indoor facility must have at least one AED on the premises, and each outdoor facility must house an AED in a building, if 

any, that is within 300 feet of the outdoor facility. See the statute and administrative rules for the other numerous mandates: 

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act; 77 Ill.Admin.Code Part 527. Also see 4:170-

AP6, Plan for Responding to a Medical Emergency at a Physical Fitness Facility with an AED. 

10 77 Ill.Admin.Code §527.600(d), (f). 

11 210 ILCS 74/15(c); 77 Ill.Admin.Code §527.700. 

12 105 ILCS 5/10-20.57, added by P.A. 99-470 and amended by P.A. 99-642. Carbon monoxide detector and detector 

mean a device having a sensor that responds to carbon monoxide gas and that is connected to an alarm control unit and 

approved in accordance with rules adopted by the Ill. State Fire Marshal. Approved carbon monoxide alarm or alarm means 

a carbon monoxide alarm that complies with all the requirements of the rules and regulations of the Ill. State Fire Marshal, 

bears the label of a nationally recognized testing laboratory, and complies with the most recent standards of the 

Underwriters Laboratories or the Canadian Standard Association. 430 ILCS 135/5.  

Consult both the board attorney and the local fire officials about whether a school building is exempt from this 

law. Remove this subhead if the board attorney determines that every building across the entire school district is exempt. 

The law applies to school buildings that have or are close to any sources of carbon monoxide; however, it does not 

specifically define what that means. 430 ILCS 135/20 defines exemptions for residential units and may provide guidance on 

the exemption for schools. The law also fails to define carbon monoxide emitting device, which triggers the placement point 

in a school building for a carbon monoxide alarm or carbon monoxide detector. 

http://www.isbe.net/Pages/School-Emergency-and-Crisis-Response-Plan-Guide.aspx
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1. Determine which school buildings to equip with approved carbon monoxide alarms or 

carbon monoxide detectors,  

2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of 

a carbon monoxide emitting device, and  

3. Incorporate carbon monoxide alarm or detector activation procedures into each school 

building that requires a carbon monoxide alarm or detector. The Superintendent or designee 

shall ensure each school building annually reviews these procedures. 

Soccer Goal Safety 13 

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance 

with the guidance published by the IDPH. Implementation of the Act shall be directed toward 

improving the safety of movable soccer goals by requiring that they be properly anchored. 

Unsafe School Choice Option 14 

The unsafe school choice option allows students to transfer to another District school or to a public 

charter school within the District. The unsafe school choice option is available to: 

1. All students attending a persistently dangerous school, as defined by State law and identified 

by the ISBE. 

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that 

occurred on school grounds during regular school hours or during a school-sponsored event. 

The Superintendent or designee shall develop procedures to implement the unsafe school choice 

option. 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 Include this section only if the school district owns and controls a movable soccer goal Movable Soccer Goal Safety 

Act, a/k/a Zach’s Law, 430 ILCS 145/. The Act requires: (1) organizations that own and control a movable soccer goal to 

create a soccer goal safety and education policy that outlines how the organization will specifically address the safety issues 

associated with movable soccer goals; and (2) the IDPH to provide technical assistance materials. See 

http://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/soccer-goal-safety.   

14 This topic must be covered in board policy. 105 ILCS 5/10-21.3a. See also 20 U.S.C. §7912. ISBE maintains a list of 

persistently dangerous schools. Districts having only one school may substitute the following for this paragraph:  

The unsafe school choice option provided in State law permits students to transfer to another school within the 

District in certain situations. This transfer option is unavailable in this District because the District has only one 

school or attendance center. A student, who would otherwise have qualified for the choice option, or such a 

student’s parent/guardian, may request special accommodations from the Superintendent or designee. 

Districts with each grade in only one attendance center may substitute the following for this paragraph: 

The unsafe school choice option provided in State law permits students to transfer to another school within the 

District in certain situations. This transfer option is unavailable in this District because each grade is in only one 

attendance center. A student, who would otherwise have qualified for the choice option, or such a student’s 

parent/guardian, may request special accommodations from the Superintendent or designee. 

http://dph.illinois.gov/topics-services/prevention-wellness/injury-violence-prevention/soccer-goal-safety
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Lead Testing in Water 15 

The Superintendent or designee shall implement testing for lead in each source of drinking water in 

school buildings in accordance with the Ill. Plumbing License Law and guidance published by the 

IDPH.16 The Superintendent or designee shall notify parent(s)/guardian(s) about the sampling results 

from their children’s respective school buildings.17  

Emergency Closing 

The Superintendent is authorized to close school(s) in the event of hazardous weather or other 

emergency that threatens the safety of students, staff members, or school property. 18 

LEGAL REF.: 105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5. 

105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 

1500. 

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act. 

225 ILCS 320/35.5, Ill. Plumbing License Law. 

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; 

Notifications), 4:180 (Pandemic Preparedness), 5:30 (Hiring Process and 

Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations 

with Other Organizations and Agencies) 

 

 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

15 225 ILCS 320/35.5, added by P.A. 99-922 and amended by P.A. 100-103. Requires that each source of potable water 

in school buildings constructed on or before 1-1-00, which may be occupied by more than 10 children in grades pre-K 

through 5, be tested for lead. Testing for buildings constructed prior to 1-1-87 must have been conducted by 12-31-17. 225 

ILCS 320/35.5(c)(4). Testing for buildings constructed between 1-2-87 and 1-1-00 must be conducted by 12-31-18. Id. By 

6-30-19, the IDPH will determine whether it is necessary and appropriate to require testing for buildings constructed after 1-

1-00. 225 ILCS 320/35.5(d). 

Boards may, by resolution, use excess taxes levied for fire prevention, safety, energy conservation, and school security 

purposes for sampling lead in drinking water in schools and for repair and mitigation due to lead levels in the drinking water 

supply. 105 ILCS 5/17-2.11(j)(1), amended by P.A. 99-922. 

16 225 ILCS 320/35.5(e) requires the IDPH to post on its website guidance on mitigation actions for lead in drinking 

water, and ongoing water management practices, in schools. On 5-9-17, the IDPH posted Mitigation Strategies for Lead 

Found in School Drinking Water at: www.dph.illinois.gov/sites/default/files/publications/school-lead-mitigation-strategies-

050917.pdf. Note: Page 2 of Mitigation Strategies states “IDPH is requiring the mitigation strategies and requirements 

contained in this guidance document to be followed for all plumbing fixtures identified with any level of lead,” however the 

statute does not authorize the IDPH to impose such additional requirements. 

17 If any samples taken in the school exceed five parts per billion, a district must provide individual notification of 

sampling results, via written or electronic communication, to parent(s)/guardian(s) of all enrolled students that must include: 

(1) the corresponding sampling location within the school building; and (2) the U.S. Environmental Protection Agency’s 

website for information about lead in drinking water at: www.epa.gov/ground-water-and-drinking-water/basic-information-

about-lead-drinking-water. 225 ILCS 320/35.5(c)(3). If any samples taken in the school are at or below five parts per billion, 

notification may be made in the same manner or by posting on the school’s website. Id. 

18 When a school is closed or its starting time is delayed due to adverse weather conditions or a health or safety threat, 

the district may count a partial day of attendance as a full day for State aid purposes, provided: (1) at least one hour of 

instruction was provided or the normal start time was delayed; and (2) the superintendent provides the Regional 

Superintendent or the Suburban Cook County Intermediate Service Center, whichever is appropriate, with a written report in 

support of the partial day within 30 days. 105 ILCS 5/18-12. 

105 ILCS 5/18-12.5 governs claiming State aid if a district closes one or more schools, but not all schools, during the 

public health emergency, as determined by ISBE in consultation with the IDPH. 

http://www.dph.illinois.gov/sites/default/files/publications/school-lead-mitigation-strategies-050917.pdf
http://www.dph.illinois.gov/sites/default/files/publications/school-lead-mitigation-strategies-050917.pdf
http://www.epa.gov/ground-water-and-drinking-water/basic-information-about-lead-drinking-water
http://www.epa.gov/ground-water-and-drinking-water/basic-information-about-lead-drinking-water
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Safety

Safety and Security

All District operations, including the education program, shall be conducted in a manner that will promote the safety and
security of everyone on District property or at a District event. The Superintendent or designee shall develop, implement,
and maintain a comprehensive safety and security plan that includes, without limitation:

1. An emergency operations and crisis response plan(s) addressing prevention, preparation, response, and recovery
for each school;

2. Provisions for a coordinated e�ort with local law enforcement and �re o�cials, emergency medical services
personnel, and the Board Attorney;

3. A school safety drill plan;
4. Instruction in safe bus riding practices; and
5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and sta� are encouraged to
follow the best practices discussed for their building regarding the use of any available cellular telephones.

School Safety Drill Plan

During every academic year, each school building that houses school children shall conduct, at a minimum, each of the
following in accordance with the School Safety Drill Act (105 ILCS 128/):

1. Three school evacuation drills to address and prepare students and school personnel for �re incidents. One of
these three drills shall require the participation of the local �re department or district.

2. One bus evacuation drill.
3. One severe weather and shelter-in-place drill to address and prepare students and school personnel for possible

tornado incidents.
4. One law enforcement drill to address a school shooting incident and to evaluate the preparedness of school

personnel and students. This drill shall occur no later than 90 days after the �rst day of school of each year, and
shall require the participation of all school personnel and students present at school at the time of the drill, except
for those exempted by administrators or school support personnel.

Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis response plan(s),
protocols, and procedures, as well as each building’s compliance with the school safety drill plan. This annual review shall
be in accordance with the School Safety Drill Act (105 ILCS 128/) and the Joint Rules of the O�ce of the State Fire Marshal
and the Ill. State Board of Education (ISBE). 29 Ill.Admin.Code Part 1500.

Automated External De�brillator (AED)

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’s
physical �tness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act and shall �le a copy of
the plan with the Ill. Dept. of Public Health (IDPH). The plan shall provide for at least one automated external de�brillator
(AED) to be available at every physical �tness facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on sta� during sta�ed business hours; and (2)
available during activities or events sponsored and conducted or supervised by the District. The Superintendent or

CURRENT POLICY AS IT APPEARS ON THE WEBSITE



designee shall ensure that every AED on the District’s premises is properly tested and maintained in accordance with rules
developed by the IDPH. This policy does not create an obligation to use an AED.

Carbon Monoxide Alarms

The Superintendent or designee shall implement a plan with the District’s local �re o�cials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon monoxide detectors,
2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of a carbon monoxide

emitting device, and
3. Incorporate carbon monoxide alarm or detector activation procedures into each school building that requires a

carbon monoxide alarm or detector. The Superintendent or designee shall ensure each school building annually
reviews these procedures.

Soccer Goal Safety

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance
published by the IDPH. Implementation of the Act shall be directed toward improving the safety of movable soccer goals
by requiring that they be properly anchored.

Unsafe School Choice Option

The unsafe school choice option allows students to transfer to another District school or to a public charter school within
the District. The unsafe school choice option is available to:

1. All students attending a persistently dangerous school, as de�ned by State law and identi�ed by the ISBE.
2. Any student who is a victim of a violent criminal o�ense, as de�ned by 725 ILCS 120/3, that occurred on school

grounds during regular school hours or during a school-sponsored event.

The Superintendent or designee shall develop procedures to implement the unsafe school choice option.

Lead Testing in Water

The Superintendent or designee shall implement testing for lead in each source of drinking water in school buildings in
accordance with the Ill. Plumbing License Law and guidance published by the IDPH. The Superintendent or designee shall
notify parent(s)/guardian(s) about the sampling results from their children’s respective school buildings.

Emergency Closing

The Superintendent is authorized to close school(s) in the event of hazardous weather or other emergency that threatens
the safety of students, sta� members, or school property. 

LEGAL REF.:         105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5.

105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 1500.

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.

225 ILCS 320/35.5, Ill. Plumbing License Law.

CROSS REF.:         4:110 (Transportation), 4:175 (Convicted Child Sex O�ender; Screening; Noti�cations), 4:180 (Pandemic
Preparedness), 5:30 (Hiring Process and Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with



Other Organizations and Agencies)

Adopted:                May 18, 2020
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Operational Services 

Safety 

Safety and Security 

All District operations, including the education program, shall be conducted in a manner that will 

promote the safety and security of everyone on District property or at a District event. The 

Superintendent or designee shall develop, implement, and maintain a comprehensive safety and 

security plan that includes, without limitation: 

1. An emergency operations and crisis response plan(s) addressing prevention, preparation,

response, and recovery for each school;

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency

medical services personnel, and the Board Attorney;

3. A school safety drill plan;

4. Instruction in safe bus riding practices; and

5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are 

encouraged to follow the best practices discussed for their building regarding the use of any available 

cellular telephones.  

School Safety Drill Plan 

During every academic year, each school building that houses school children shall conduct, at a 

minimum, each of the following in accordance with the School Safety Drill Act (105 ILCS 128/): 

1. Three school evacuation drills to address and prepare students and school personnel for fire

incidents. One of these three drills shall require the participation of the local fire department

or district.

2. One bus evacuation drill.

3. One severe weather and shelter-in-place drill to address and prepare students and school

personnel for possible tornado incidents.

4. One law enforcement drill to address a school shooting incident and to evaluate the

preparedness of school personnel and students. This drill shall occur no later than 90 days

after the first day of school of each year, and shall require the participation of all school

personnel and students present at school at the time of the drill, except for those exempted by

administrators or school support personnel.

NEW POLICY AS IT WOULD APPEAR ON THE WEBSITE



 

Annual Review 

The Board or its designee will annually review each school building’s emergency operations and 

crisis response plan(s), protocols, and procedures, as well as each building’s compliance with the 

school safety drill plan. This annual review shall be in accordance with the School Safety Drill Act 

(105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the Ill. State Board of 

Education (ISBE). 29 Ill.Admin.Code Part 1500.  

Automated External Defibrillator (AED)  

The Superintendent or designee shall implement a written plan for responding to medical emergencies 

at the District’s physical fitness facilities in accordance with the Fitness Facility Medical Emergency 

Preparedness Act and shall file a copy of the plan with the Ill. Dept. of Public Health (IDPH). The 

plan shall provide for at least one automated external defibrillator (AED) to be available at every 

physical fitness facility on the premises according to State law requirements.  

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed 

business hours; and (2) available during activities or events sponsored and conducted or supervised 

by the District. The Superintendent or designee shall ensure that every AED on the District’s 

premises is properly tested and maintained in accordance with rules developed by the IDPH. This 

policy does not create an obligation to use an AED. 

Carbon Monoxide Alarms  

The Superintendent or designee shall implement a plan with the District’s local fire officials to: 

1. Determine which school buildings to equip with approved carbon monoxide alarms or 

carbon monoxide detectors,  

2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of 

a carbon monoxide emitting device, and  

3. Incorporate carbon monoxide alarm or detector activation procedures into each school 

building that requires a carbon monoxide alarm or detector. The Superintendent or designee 

shall ensure each school building annually reviews these procedures. 

Soccer Goal Safety  

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance 

with the guidance published by the IDPH. Implementation of the Act shall be directed toward 

improving the safety of movable soccer goals by requiring that they be properly anchored. 

Unsafe School Choice Option  

The unsafe school choice option allows students to transfer to another District school or to a public 

charter school within the District. The unsafe school choice option is available to: 

1. All students attending a persistently dangerous school, as defined by State law and identified 

by the ISBE. 

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that 

occurred on school grounds during regular school hours or during a school-sponsored event. 

The Superintendent or designee shall develop procedures to implement the unsafe school choice 

option. 



 

Lead Testing in Water  

The Superintendent or designee shall implement testing for lead in each source of drinking water in 

school buildings in accordance with the Ill. Plumbing License Law and guidance published by the 

IDPH. The Superintendent or designee shall notify parent(s)/guardian(s) about the sampling results 

from their children’s respective school buildings. 

Emergency Closing 

The Superintendent is authorized to close school(s) in the event of hazardous weather or other 

emergency that threatens the safety of students, staff members, or school property.  

LEGAL REF.: 105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5. 

105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 

1500. 

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act. 

225 ILCS 320/35.5, Ill. Plumbing License Law. 

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; 

Notifications), 4:180 (Pandemic Preparedness), 5:30 (Hiring Process and 

Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations 

with Other Organizations and Agencies) 

Adopted: July 27, 2020 
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